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Incentive Application Reference Guide

Welcome to the NYSERDA NY-Sun Commercial and Industrial Program Incentive Application
Reference Guide. This document includes step-by-step instructions on how to complete and
submit an Incentive Application.

1. Login to the portal using the username and password you were provided at
nyserda-portal.force.com/login.

Usermame

Password

[ | Remember me

Forgot Your Password?
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2. Click on the “Submit a New Application” Tab.

MEW
YORK
STATE

Iim ESubmit a New Application } Projects Manage Users Relationship

3. Click on the “NY Sun —Commercial and Industrial” program.

LI NN BTG Projects Manage Users  Relationship

Choose a program

NY Sun - Commercial and Industrial

Sample content describing the program. Sample content describing the program. Sample
content describing the program. Sample content describing the program.
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4. Add Project Contacts

a. Read the instructions in the blue box

b. Click “Add a Contact” and fill out all of the required information

c. You must have at least one primary customer and payee to submit your project.
If the payee is the same entity as the contractor, you can click ‘Add Role’ next to
the contractor name. This will automatically populate the contractor’s
information. You will then select ‘Payee’.

d. Click “Continue” when complete to move on to the next page.

NYSERDA - NY-Sun [

Project Contacts (Step10of8)

Projects must indicate the entity that will receive incentive payments by adding the “payee” role to a project contact The Participating Contractor may elect to have the incentive payments
assigned to a separate party. A payment assignment can only be elected once per incentive application, either at the time of application submission or at any time prior to payment of the
Commercial Operation Invoice through a modification request. When a separate party is selected for payment assignment, this entity will be instructed to register with NYSERDA as a payee for
the project. Please see the Program Manual, Section 4.1.5, "Assignments", for more information.

© ADD A CONTACT

Show| 10 v  entries Search:
fction Primary? Name Email Phone Company Name Contact Role
@ Cory Ceo chad alojipan@nyserda.ny.gov (11) 111-1m Industrial Solar Contractor
Showing 1to 10of 1 entries FREVIOUS NEXT
DISCARD PREVIOUS
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5. Add Site Address
a. Click “Add a Site” to add a site address.

NOTE: To navigate through the application, you may use the circles at the top of the
page or the “Previous” button at the bottom

NYSERDA - NY-Sun T o ?
Site Address (Step 2 0of8)
=

Search:

Action Address 1 Address 2 City State Zip County Electric Utility Company

Please add a site address.

DISCARD CONTINUE

NYSERDA.NY.GOV 4
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6. Add Project Information
a. Select your site information from each dropdown menu.
b. Include “Meter Data” and add accounts as necessary

NYSERDA - NY-Sun o0

Project Information (Step 3 of 8)

Site Information

Application Track Expansion of Completed System

Track 1- Project Maturity r No r
Purchase Type CESIR required

Purchase v Yes v
Land Use Expected Interconnection

Forested v 8/25/2016

[8/8/2016 ]

Coastal Zone Net Metering Crediting Method

Yes v Volumetric v
Building Type Building Use

Existing Building r Other r

Meter Data

Utility Account Number(s) Host  New Service Meter Number(s) Service Class Annual Usage(kWh)

456456 = 456456 5C2 Small Genera v 50000000 ®

DISCARD PREVIOUS CONTINUE
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7. List Project Components
a. If you wish, you can click the pencil to edit the array name
b. Enter module information
c. Click “Add More” to include additional arrays
NYSERDA - NY-Sun Q9% 0

Project Components (Step 4 of 8)

Please verify if the PV Array Exceeds 4000 Sq Ft

Total System Size: 386.570 PV Array Exceeds 4000 Sq Ft:

Modules (Panels)

Array ‘I@‘—___ v

Quantity Meodule Manufacturer Medule Madel Array Type

1247 Trina Solar T TSM-310PAT4A T Fixed Ground Mount v
Array Rating Array Azimuth Array Tilt Annual Output

386.57 200 20 453771 DELETE

d. If you wish, you can click the pencil to edit the inverter name
e. Enter inverter information
f. Click “Add More” to include additional Inverters

Inverter

Inverter 1@4——-— v

Quantity Inverter Manufacturer Inverter Model

5 AE Solar Energy . AET0 (240V) .

g. Enter your project cost and incentive information.

h. Remember to click “Save” so that you can return to this application before
submitting.

i. Click “Continue” to move to the next page.

NYSERDA.NY.GOV
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Project Cost and Incentive

Labor $

500,000.00

Permitting Fees $

50,000.00

Array Costs $

500,000,000

Battery $

Energy Efficiency Integration ?

Total Cost Before NYSERDA Incentive $

1,605,000.00

Current Block Rate

06

MNYSERDA Incentive Amount $
73,51

DISCARD

8. Review the Project Financials

Balance of System $

500,000.00

Inspection Costs $

5 00000

Inverter Costs $

5000000

Battery Storage Integration ?

Strategic Location ?

Historical Annual Energy Consumption KWhiyear *

50,000,000.00

Estimated Annual Solar Energy Production kWh'year
453771

Annual Electrical Offset Associated with the PV System %
0.9

PREVIOUS

SAVE

a. From this page you may also print a copy of the project financials.
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MYSERDA - NY-Sun ®

Project Financials [ Step 5 of 3)

Payee

NY-Sun Incentive - Base Incentive

Biock Rabe (W) O

NY-Sun Incentive - C Additional Incentives

Stratsohe Locetior

Incenths S23AD

Summary Metrics

DISCARD PREVIOUS

9. Application Review
a. Once you have fully reviewed the application, Click “Electronic Signature” to send
the application to the customer to electronically sign.
b. You may also click “Print” and send a hard copy to the customer to sign.

NYSERDA.NY.GOV 8
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NYSERDA - N'Y-Sun O

Apcicstion Review | Slep 2ot

Project Siw Informsiion

Exuirasnt informustion snd Costy

Tiea AT Manuschoe Mhods! Aregpludng ey Trpe Estirated Anmuml ERh

‘

10. Upload your Required Documents

a. Depending on the selections you made in your application, there will be certain
documents that you are required to submit.

b. If you chose electronic signature, the signed document will be automatically
uploaded once your customer signs the application

c. Click on the “Choose File” button to upload each document

d. You may also name and upload any additional documents that are pertinent to
the application.

e. Once you click “Continue” it may take several moments to load the next screen.

. ________________________________________________________________________________________________________|
NYSERDA.NY.GOV 9
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NYSERDA - NY-Sun 0 000O0CO0COEO

Paperwork Record [ Step 7of 8)

Required Documents

Document Mame Recent Uploaded Document Upload History Status Add / Update Decument @
Coast Zone Determination ss==—lliel | Choose File Mo file chosen
Preliminary Response to Interconnection S | Cheoose File [fho file chosen
Application

SECRA el | | Choose File Mo file chosen
SECRA Lead Agency sl | | Choose File Mo file chosen
Signed Application i | | Choorse File Mo file chosen
Site Plan with Asrizl Photo m—lie | [ Choose File Mo file chosen
Diocumentafion of annual usage and payment into » | Choose File o file chosen
RPS

Proof of Payment for CESIR i | | Choose File Mo file chosen

Other Documents

Docurment Mame Add [ Update Document Recent Uploaded Dacurment Uplaad History Status

Choose File |JMo file chosen .

@ ADD ANOTHER DOCUMENT

DISCARD PREVIOUS SAVE CONTINUE

11. Submit Application
a. You can use the navigation options to go back to any section of the application.
b. Once you click “Submit”, you will not be able to edit this application and any
changes will require you to submit a “Change Modification” after approval.

NYSERDA - NY-Sun —0 O O 00CO0COO

Submit Application (Step B ofB)

Please click on submit button below to complete this application.

PREVIOU S DISCARD
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