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CONFIDENTIAL
Resident Income Certification
Your apartment building is being considered for energy-efficiency improvement services through NYSERDA’s Multifamily Performance Program (MPP).  These improvements might include lighting replacement, window upgrades, and new refrigerators.  This can help reduce the cost of your monthly utility bill.  MPP also helps make sure that participating properties stay affordable by not allowing owners of Federal, State and City regulated properties to use these energy improvements as a means for rent increases.  

We need your help to complete the information below so that your building may qualify for the program.  This information is held confidential and will not be used for any purpose other than to qualify your building for MPP (subject to appropriate laws, as provided in the notice on the following page).
	SECTION I: 
TO BE COMPLETED BY PROPERTY OWNER OR MANAGEMENT COMPANY

	Building Information – A copy of the project’s rent roll must be provided for all projects qualifying for affordable house via resident income certification.

	Property Name


	COUNTY
	

	ADDRESS
Street


	City
	Zip Code


	SECTION II:
TO BE COMPLETED BY RESIDENT

	NAME ON LEASE

	APARTMENT ADDRESS
	UNIT/APARTMENT #
	FLOOR #

	Public Subsidies:
Do you or someone in your household participate in a public subsidy program?  




If YES, check all that apply below and attach proof of current participation in the program.  



Then sign the form at the bottom of Page 2 and you are done!




If NO, proceed to Section III on Page 2.

Check all that apply and attach proof of participation in each program:

 FORMCHECKBOX 
 BRIA – Bureau of Refugee and Immigrant Assistance (State)
 FORMCHECKBOX 
 Child Care Subsidies (State)
 FORMCHECKBOX 
 Food Stamps (State/Local)
 FORMCHECKBOX 
 HEAP – Home Energy Assistance Program (Federal)
 FORMCHECKBOX 
 HUD – S+C – Shelter Plus Care Program (Federal)
 FORMCHECKBOX 
 HUD – Section 8 Housing Assistance for Individuals & Families (Federal)
 FORMCHECKBOX 
 HUD – Supportive Housing for Persons with Disabilities (Federal)
 FORMCHECKBOX 
 Medicaid (State)
 FORMCHECKBOX 
 Rural Rental Assistance Payments (Federal)
 FORMCHECKBOX 
 SCRIE – Senior Citizens Rent Increase Exemption (NYC)
 FORMCHECKBOX 
 TANF – Temporary Assistance for Needy Families (State)
 FORMCHECKBOX 
 WIC – Women, Infants, and Children (State)
 FORMCHECKBOX 
 Local Agency Assistance (i.e. ARC, ARISE):  (note agency and program below):
 FORMCHECKBOX 
 Other forms of public subsidy:  (note agency and program below):




	SECTION III:
TO BE COMPLETED BY RESIDENT IF SECTION II IS NOT APPLICABLE

	Resident Information – Complete the table below and attached supporting documentation indicating all sources of household income.  See below for all qualifying sources of supporting income documentation.  Resident income certification is not complete without documentation.

	TOTAL NUMBER OF PEOPLE

LIVING IN THIS APARTMENT: _____
	APARTMENT ADDRESS
	UNIT/APARTMENT #
	FLOOR #

	LIST ALL APT. RESIDENTS
(including children)
	OVER 16
YEARS

OLD?
	FULL-

TIME

STUDENT?
	INCOME QUALIFICATION SOURCE:
Check one box

(see back of form for details of qualified sources)
	GROSS ANNUAL
INCOME

(before deductions)

	1.
	Y / N
	Y / N
	 FORMCHECKBOX 
 Tax Return, W2, Paycheck

 FORMCHECKBOX 
 None - Reason:____________________________
	$

	2.
	Y / N
	Y / N
	 FORMCHECKBOX 
 Tax Return, W2, Paycheck

 FORMCHECKBOX 
 None - Reason:____________________________
	$

	3.
	Y / N
	Y / N
	 FORMCHECKBOX 
 Tax Return, W2, Paycheck

 FORMCHECKBOX 
 None - Reason:____________________________
	$

	4.
	Y / N
	Y / N
	 FORMCHECKBOX 
 Tax Return, W2, Paycheck

 FORMCHECKBOX 
 None - Reason:____________________________
	$

	5.
	Y / N
	Y / N
	 FORMCHECKBOX 
 Tax Return, W2, Paycheck

 FORMCHECKBOX 
 None - Reason:____________________________
	$

	Exemptions (must still be listed above):

· Residents 16 years of age or younger are exempt from providing income information, even if employed.

· Full-time students living separately from their parents are not eligible as a means of Affordable Housing qualification.  Employed graduate and part-time students are eligible.

Acceptable Forms of Resident Income:

· Income Tax Return (most recent year)

· W-2 Wage and Tax Statement

· Current (within 6 months) paycheck stub

Unacceptable Forms of Resident Income:
· Letter from an employer

· Bank Account Statement

· Rent Stabilization / Rent Control




	SECTION IV:
Special Circumstances

	Use this section to note any special circumstances or additional information relevant to this apartment’s household income.  Attach additional pages, if necessary.

______________________________________________________________________________________

______________________________________________________________________________________


	SECTION V:
RESIDENT AFFIRMATION  (Please read Personal Privacy Protection Law Notice below)

	I certify, under the penalties of law, that the statements made above have been examined by me and are true and complete.  I understand that this documentation does not guarantee that assistance will be granted, but will be used in determining eligibility for the Multifamily Performance Program.

	
	______________________________________

Resident’s Signature
	_______________

Date





STANDARD NOTICE UNDER THE PERSONAL PRIVACY PROTECTION LAW


This Notice is provided by the New York State Energy Research and Development Authority (“NYSERDA”) under the Personal Privacy Protection Law (NYS Public Officers’ Law Article 6-A)(“PPPL”)(See “Personal Privacy Protection;” 21 NYCRR Part 505). NYSERDA is a Public Benefit Corporation created under Public Authorities Law § 1850, for purposes including the implementation of programs to encourage the development of new energy technologies and energy conservation, consistent with social, economic and environmental objectives (“Programs”). For purposes of this Notice, "personal information" means any information concerning a natural person which, because of name, number, symbol, mark, or other identifier, can be used to identify that natural person. The collection of personal information and the disclosure of that information are subject to the provisions of the PPPL. Any personal information requested by NYSERDA is requested for the purpose of enabling NYSERDA to implement its Programs and to fulfill its responsibilities under the State Finance Law, which may require eligibility determinations and verification processes to which that information is necessary. NYSERDA will only collect personal information or disclose personal information if you consent to the collection or disclosure of such personal information. Your voluntary disclosure of personal information to NYSERDA constitutes consent to the collection and disclosure of the information by NYSERDA for the purposes for which such information was disclosed, as was reasonably ascertainable from the nature and terms of the disclosure.  NYSERDA will not sell or exchange personal information for compensation, but may disclose personal information to federal or state law enforcement authorities to enforce NYSERDA’s rights against unauthorized access or attempted unauthorized access to NYSERDA’s information technology assets, or if otherwise required by law. Your decision not to provide the personal information being requested may impair your ability to participate in NYSERDA Programs. Thomas G. Collins, Director of Communications, 17 Columbia Circle, Albany, N.Y. 12203, (518) 862-1090, is the individual responsible for the maintenance of any personal information you may provide.  









