
Steps to Continue a Pre-Approved Charge Ready NY 
Application 

1. Log in to the NYSERDA Portal here.

2. Select the project's name.

3. Click the Application Wizard button (this automatically takes you to 
Step 5. If it does not, manually click on the fifth check-mark.) 

Click “No” (if applicable) then input the additional requested 
information that is populated.

https://nyserda-portal.force.com/login
https://nyserda-portal.force.com/login


5. After completing Step 5, save and continue to Step 6 and fill out the 
equipment information. Complete all required sections.

a. the Network ID is a unique identifier set by the network for the station

b. latitude and longitude coordinates must be to the 6th decimal 
place, unique, and accurate.

c. select whether the port is in an assigned parking space or unassigned 
parking space.

6. After completing Step 6, save and continue, then upload all project
documents in Step 7.

7. Step 8 is a review of all the submitted information and documents. Verify
that it is correct before continuing to step 9.

8. Submit in Step 9 by certifying all statements on this page and then click the
"Submit” button. Our team will review the submission within 10 business
days and reach out if we need any further documents, corrections, or
clarifications via email.
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