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Thank you for contacting the New York City Housing Authority to do business with us. You can register
your business through New York City Housing Authority, ("NYCHA”) iSupplier Portal to participate in business
opportunities through the website for free. Just pick the type of login you need, either the New Registration request
or Existing Vendors, choose just a login ID request. All you need is internet access an email account and a working
computer to do so. Please note that we are not multi-device interactive yet.

Attached is a Quick Guide to assist you with registering and participating in bidding opportunities at
NYCHA through the iSupplier Portal. Please note it can take up to 72 hours to get fully registered after you
submit your information online in the portal to register.

1. When interacting with the program or registering... Do not use Google Chrome; use Firefox as a browser.
2. For New Registrants, When choosing Tax Country Code: Type “U”, then choose the
magnifying glass, let the list populate and then choose the United States, then choose the
quick select button.
3. When typing in the Tax ID: NO DASHES or SPACES - just type the numbers.
4. Once you submit your form online, you should receive a confirmation. If you don't, then
something could be wrong with the browser; try again, or switch your browser to Internet
Explorer of Firefox. If you still are unable to get your registration confirmation, then contact NYCHA
at the numbers below in (9) and we will assist you.
5. Itcantake up to 72 hours to get your temporary password sent to you; it is generated from
the system. It will come from: “wffms...New York City Housing Authority”; it could end up in
your SPAM hox so please check there before contacting NYCHA.
6. Once you get your password code, you should change that password to a permanent
password: minimum 8 characters, at least one capital letter and one numeric.
7. Then go to the “full portal access menu option” and go to the “Admin” tab. Under “Product
and Services” you will see an “Add” button. Choose that button and click each commodity
that applies to you --this will ensure you are added electronically to buyer bidders’ lists— The
list will display in alphabetical order. When you get to the end of the list: hit “apply”,
8. The “registration area” will give you the “Sourcing Supplier Menu Option” within 72 hours.
The remainder of the guide will assist you in placing on-line bids through the “Sourcing
Supplier Menu Option”.
9. If you do not get the Sourcing Supplier Menu Option within 72 hours after receiving your
temporary password, please email the iSupplier Account Manager inbox at
carline.louis@nycha.nyc.gov and supplier@nycha.nyc.gov or please call me or Carline Louis at 212-306-6767.

You can look up bid opportunities and obtain the negotiation number as well as the active/closed status at any time
though our website by following the instructions in the Quick guides’ pages 37-39; you do not have to be logged
into the portal.

If you have time and would like to learn about the NYCHA iSupplier registration and the procurement process for
vendors, please review the tutorial which is an MP4 video on our website --by clicking here:
http://lwww1.nyc.gov/site/nycha/business/isupplier-vendor-registration.page, or go to: www.nyc.gov/nychabusiness ,
then click on the “Business” tab on top, then click on the “Vendors” link beneath that, then click on “iSupplier
Vendor Registration/Login” on the left hand side, then in the center of the page choose, “ iSupplier Registration and
Procurement Process Tutorial” (MP4 Video).

Sincerely,

Kim Young

NYC, Housing Authority

Supply Management Department -Procurement 2
Procurement@nycha.nyc.gov

212-306-6676
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Some Notes about the iSupplier Portals Purpose.

ISupplier Portals’ Sourcing Supplier menu option is designed to communicate bid status and
distribute the forms and documents pertaining to the bid, to you, the Vendor, from any
location you choose to sign into your account with a computer. If you click “ yes” on a
notification bid invitation, this will allow us to remain in contact with you throughout the bid
process for that negotiation. Please note, that we are not multi-device interactive yet. Once
a contract is awarded to you, The Full Access Menu Option continues to communicate
information to you on your ongoing project via your assigned purchase order number. You
must apply for an iSupplier account to partake in all these services. Once this guide has
assisted you with basic information please refer to its various sections to help you with other
aspects of managing the portals functions.

What does the Portal do?

The Portal is really controlled by you, the Vendor, it responds by registering and keeping
record of all your bid submissions, uploads and keeps track of all the rankings to be viewed
on both NYCHA's side and by you, the Veendor. It records each bid with a quote number
referable to the NYCHA representatives from the Procurement/Supply Management
Department. It is important to rely on three (3) factors to stay up to date on what bids are
currently available.

1. Register your commodities so buyers can query your contacts into the opportunity and
notify you by email invitations by activating the NYCHA notification system.

2. Check your emails for the invitations if you activate the NYCHA notification system.

3. Check the NYCHA website directly for procurement opportunities weekly,
independently for Active bid status for opportunities that you might have missed or
were maybe not notified on, or if you choose not to use the NYCHA notification system.

Thank you.
Sincerely,

Kim Young,
ISupplier Support-Vendor Relations
Procurement@nycha.nyc.qov
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HOW TO REGISTER YOUR

COMPANY 0

rLOGIN TO YOUR

EXISTING ACCOUNT

IN THE ISU

PPLIER PORTAL

You will receive a pop up confirmation once you
submit your registration form online and then
you will receive a Login ID and Password via email
between 1 hour and up to 72 hours.

You can then Update your profile and add

additional contacts

as you deem appropriate and

register your commodities which activate the
electronic bidders list and activates the NYCHA
Notifications.



Important Notes about Browser Compatibility:

We recommend not using Google Chrome or Apple Safari browsers, because error
messages will interfere with the program.

Internet Explorer 10 or 11
. If you have Internet Explorer, please go to the tools menu, and choose compatibility
view settings, under allowable websites type. nycha.info, then choose add. Then,
restart the computer to apply the settings, before proceeding.

. Edge Browser
No reported issues with this browser

Firefox
. Prefered browser with this program. If you do not have Firefox, please download it
as an additional browser. You do not have to save it as a default browser, by not
checking the box when it asks you this question. Create an icon and pin it to your
task bar as an additional browser, to use when accessing this program iSupplier
bidding Portal.

You should have at least two working browsers available to use this program. Internet
Explorer or Edge and Firefox, Frefox is the preferred browser with this program.

Screenshots:

Please note we are using some older screenshots in this guide due to the new white
screens making it difficult to transcribe from the live version replicating clearly. The
menu features remain the same in the updated version.

Time Out Error Messages;

When idling in the system, if you are reading from the pages expandable requirement
questions, If you get a time out error message. Please sign out and sign back in again if
you encounter error messages and continue where you left off.



How to get to the Registration and Login Page
in the iSupplier Portal ...
Go to the website: nyc.gov/nychabusiness
Then, choose the “Business Tab” on top of the page

@ M s o pcguisteycrindepe 0+ @10 2 Home (2 Orale E-BusinessSuteR12 1 Joinconveration MENYC Housing Authorty W &
file Edt View Favortes Tools Help X @Convert v Select

{.5'( Wellngss "!Genea\ogy-ﬂecords @NYCHAConnectHome "!dcphome "!wel\ness-phy;ica\acﬂviw 'E,WelcometotheCityofN‘.‘ ﬁMail-KimYoung@nycha‘..‘ ’ ﬁ B & Lé,] v Pagev Safetyv Tooks~ @v

() Information on coronavirus
() Agency service suspensionsreductions

() Apply to be an Open Restaurant

NYG | NYCHousing Authorty 311 | Search all NYCgov websites

LALLM
HOUSING
AUTHORITY

fi  About Eligiblity  Residents  Section§ JE:NEICEIM  Submit Concem Saarch Q

A » Text-Size

READ MEDIA COVERAGE

Long-term Strateqy
Includes Establishing a
Public Housing
Preservation Trust and a
Stabilization Plan for
Every Buiding

A BLUEPRINT

FOR CHANGE

Ftkpef s myc. gowsite/nycha/ business/ doing- business page B v



How to get to the Registration and Login Page
Choose “Vendors”, then First time vendors choose “Selling to
NYCHA”, then choose “iSupplier” in the center of the page or
Existing Vendors, choose “Vendors” then on upper left column,
choose “iSupplier Registration/Login

- X
° ML bitps: o nyegosite/nycha/business/vends 0 ~ @ & || Home 2 Oracle E-Business SuiteR12 9 Join conversation ¥ Vendors - NYCHA X AR
File Edit View Favorites Tools Help X @Corwerl - Selecl
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About Reside Section 8 Business Submit Concern Search Q

f Eligibility

Vendors Filming & Photo Services

‘ iSupplier Vendor
Vendors

Registration/Login
Vendors, contractors, and consultants interested in providing goods and/or services to NYCHA
may register, lean about selling, and search for opportunities to provide goods and/or services to
Minority & Women-Owned ~ NYCHA via the links below

Smll Business + Lear about Selling to NYCHA
+ Learn about, and register with iSupplier, NYCHA's online procurement registration

system
+ Search for NYCHA procurement opportunities
+ Check the City Record daily for bidding opportunities
+ Go to Minority, Women and Small Business Enterprises (MWSBE)
+ Project Labor Agreement
+ Project Labor Agreement FAQs
+ Become a Section 3 Business Concemn
+ Find a Section 3 Business Concern

Section 3 Business
Concern Information

Selling to NYCHA

Procurement ) N )
Opportunities Vendors should be aware of the following additional requirements when selling goods or services
to NYCHA:
Intrndiicinn PASSPart
https:/fwww1.nyc.gov/site/nycha/business/selling-nycha page B00% v



How to Register and How to Login;

Choose your options;

1) New Suppliers if you are newly registering with iSupplier.
2) Current NYCHA vendors who do business with NYCHA
already, needing to add an iSupplier bidding account.

(3) Or; Login for existing iSupplier Vendors/Account holders.

- X
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Filming & Photo Services

iSupplier Vendor ’ . . .

RegistraionLogin iSupplier Vendor Registration
In late 2009, NYCHA implemented & number of Oracle applications to better manage its
procurement processes. One of these applications is iSupplier, NYCHA's free onling procurement

Minority & Women-Owned  portal. Vendors seeking to sell goads and/or provi fo NYCHA must register on iSupplier

Small Business , o
v New suppliers register in iSupplier

+ iSupplier Portal Quick Guide for Registration and Navigation (in PDF)
+ iSupplier Registration and Procurement Process Tutorial (MP4 video)
+ Current NYCHA suppliers and vendors with a NYCHA Supplier Number who do not have an

i5upplier log-in ID and password
+ Login for registered vendors ’
+ Frequently Asked Questions

+ Summary of NYCHA procurement opportunities
+ Formore complete access, including viewing attachments and creating respanses, please log

Section 3 Business
Concern Information

Selling to NYCHA

into iSupplier.
Procuremlept + To see natices of NYCHA bid opportunities, vendors are encouraged to register with the City
Opportunities Record.

Registering for iSupplier helps the enviranment by saving paper both for the vendor and NYCHA,
Bm% -



The Login Screen....Your email username and password are typed in here. If you do not sign in
over 45 days your password expires. To get login assistance click on the link beneath the
password field to follow the prompts for forgot password . An email with a password reset link is
sent to the registered email account. If you need to verify, add or change your email account
login username please email the changes you want along with your tax id to the account
manager at carline.louis@nycha.nyc.gov and isupplier@nycha.nyc.gov if you have access to
the current email address associated with the account we can send you instructions how to add
additional usernames, please request them at; procurement@nycha.nyc.gov. Please remember

to use Firefox as a browser, when logging into this program. We have connectivity issues with
Chrome and Apple Safari Browsers

e © htpsy//web.nycha.info/OA HTML/AppsLocallogin O ~ @ C /2 Home (2 Oracle E-Business Suite R12 ﬁ Join conversation 2 Login
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User Name

Password

e W

J
Login Assistance
\
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HOW TO REGISTER YOUR
COMMODITIES IN THE FULL PORTAL
ACCESS MENU OPTION TO ENSURE

YOUR INCLUDED IN ELECTRONIC
BIDDERS LISTS/ Activating the
NYCHA Notifications



After logging into your account choose the “iSupplier Portal Full Access
Menu” Option.
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ROSARIO, YESENIA  Sourcing Publish Acknowledgement Required: Amendment 1 to RFQ 76808 (RFF_CONTINUING LEGAL 15-Jan-2020
EDUCATION)
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Profile Management
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Organization
Select All | Select None
Address Book Select Code Products and Services Date Added  Approval Status View Sub-Category
Contact Directory []  PV-PRIVATE MANAGEMENT PROPERTY MANAGEMENT 22-Jan-2020 Approved
" [] LD-LEAD ABATEMENT CONTRACTOR LEAD ABATEMENT CONTRACTOR 22-Jan-2020 Approved
Business Classifications
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Choose the “Product & Services” option, then choose the “Add”button.
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Address Book Select Code Products and Services Date Added  Approval Status View Sub-Category
Contact Direclory [0 PV-PRIVATE MANAGEMENT PROPERTY MANAGEMENT 22-Jan-2020 Approved
[] LD-LEAD ABATEMENT CONTRACTOR LEAD ABATEMENT CONTRACTOR 22-Jan-2020 Approved

Business Classifications
_ AE-ARCHITECT AND ENGINEER ARCHITECTURAL and ENGINEERING CONSULTANTS 22-Jan-2020 Approved
Product & Services
CM-CONSTRUCTION MANAGERS AS AGENTS CM-CONSTRUCTION MANAGERS AS AGENTS 22-Jan-2020 Approved
Banking Details
[ ED-GENERAL RENOVATION TYPE B GENERAL RENOVATION 22-Jan-2020 Approved
Payment & Invoicing
[ LO-PROFESSIONAL SERVICES LEGAL OTHER PROFESSIONAL LEGAL SERVICES 08-Apr-2015 Approved
Surveys

Copyright (c) i Statement

Choose the “Add” button to add as many relevant commodity code
choices, as you want. You can move the vertical task bar to move
through the list until you reach the end. Clicking what is needed.
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Administration: Profile Management: Product & Services >
Add Products and Services: : (NYCHA) Cancel | Apply
(® Browse All Products & Services
Search for Specific Product & Service
HeS#m Rows 110
Code Products and Services View Sub-Categories Applicable
AC-AIR CONDITIONER INSTALLATION/SERVICE/REPAIR M Applicable A
AE-ARCHITECT AND ENGINEER. ARCHITECTURAL and ENGIMEERING CONSULTANTS Applicable
AF-ALTERNATE FLEET HIRED CAR SERVICE [ Applicable
AL-APPLIANCES APPLIANCE INSTALLATION
AL-ATHLETIC & RECREATIONAL ACTIVITIES ATHLETIC & RECREATIONAL [] Applicable
APPLIANCES APPLIANCES-GOODS AND PARTS [ Applicable
AS-ASBESTOS ABATEMENT ASBESTOS ABATEMENT [] Applicable
AU-AUTOMOTIVE REPAIRS AUTOMOTIVE REPAIRS [ Applicable
AUTOMOTIVE AUTOMOTIVE PARTS [0 Applicable
AV-ADVERTISING ADVERTISING [] Applicable v
v
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When you are finished adding all the appropriate commodity
codes needed. Then hit the “Apply” button. That’s it your
finished you can click the home icon to get back to the home
screen. If there are any open commodities open currently to bid
that are active, you will be sent a bid invitation via email right
away.
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() Search for Specific Product & Service
Heldg~m Rows 10 30
Code Products and Services -~ View Sub-Categories Applicable
AC-AIR CONDITIONER INSTALLATION/SERVICE/REPAIR Applicable A
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HOW TO LOG INTO YOUR
ACCOUNT

AND

OBTAIN BID DOCUMENTS




When logged in (see pages 5 thru10), Choose under the Main Menu
the “Sourcing Supplier” menu option.......then “Sourcing”......then
“Sourcing Home Page” to get to the bidding portal.
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Enterprise Search Confract Documents ﬂ Go Search Results Display Preference  Standard ﬂ

Home

Navigator e Worklist

Personalize
iSupplier Portal Quick Guide
4 B iSupoler PartlFull Accass NEW : *Take advantage of the convenience of electronic invoices. It is free. Contact ap.support@nycha.nyc.gov to see if you qualify.*
| Home Page CHECK NOW to see if your business qualifies for Section J Business Concern status by clicking on the Admin Tab (abovelthen selecting Surveys

‘ ) from the menu on the left hand side. Section 3 Businesses Concern status may be available for businesses that employ Section 3 residents
4 1 Sourng Supper € WYCHA residents and! or ow or very-low income persons residing in the NY melropalian areal, or that are owned by Section 3 residents or that commit

41 soucig E to subcontract to Section 3 businesses.
: Full List (40)
D Sourcing Home Page ﬁ
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Under the “Search Open Negotiations Box, we want to choose “number” . . . Then enter the 5to 7
digit “pin”"/"negotiation number”, also known as an RFP/RFQ number in the box and then click
“Go”...this will also ensure that if there are amendments it will post all the amendments associated
with the number. If that's the case click the latest amendment number and respond by clicking the
boxes to all notices listed under your acknowledgements.

e ( hitps://wizb.nycha.info/OA HTML/RF jsplfunction O ~ @ C || (24 Home (2 Oracle E-Business SuiteR12 (2 Negotiations Home i
File Edit View Favorites Tools Help X @Convert - Select
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NYCHA

: ORACLE Sourcing

INANCIALS

Negotiations

Search Open Negotiations Number ﬂ Go h

Welcome, Kim Young.
Your Active and Draft Responses

Press Full List fo view all your company’s responses Full List
Response Supplier  Negotiation \ Time . Unread
Number Response Status Site Number Title Type Left Monitor Messages
9250156 Active 676143 SMD_LEAD-BASED PAINT INSPECTION SERVICES RFQ 0 seconds @ 0
Resubmission SMD_IDIQ Contract for FDNY 505 Rule Markings - Various NYCHA :
8246022 Requited 67035 Developments RFQ 0 seconds @ 0
Resubmission SMD_Inspection of Range Hood Fire Suppression Systems-Var. .
6777031 Requied 613683 Wantiatan North Devp RFQ 0 seconds @ 0
, CPD-HE1304411-REPLACEMENT OF HOT WATER HEATER,
5969023 Active 606811 CONVECTOR VALVES AND AIR VENTS AT RFQ 0 seconds 0
Your Company's Open Invitations
Full List
Supplier Site Negotiation Number Title Type  Time Left
686373 11 SMD_An Information Technology... RFQ 3days 21 hours
64000-21 1 CPD-GR1615257 CONTRACT FOR BUI... RFQ 12 days 23 hours

I Neqofiafion has been paused. Only draft responses can be created

Quick Links

B100% ~

17


Presenter
Presentation Notes
Under the “Search Open Negotiations Box, we want to choose “number” . . . Then put your 5 digit pin/negotiation/RFP/RFQ number here next to that box then hit go…


Click on the number and then click “go”. This will take you to the
informational portion of the RFQ. We are not ready to respond to the bid
yet. We first want to read all the information and obtain the documents.

@ 12 bty fnebnychnfo/ OB HTMLIOA splpage=/s 0 + € (2 Home (2 Orace E-BusinessSuteR12 (2 Active Negotstions e

Fle Edt Vew Favortes Toos Help X Convett v lSeet

{53'( Wellngss "!Genea\ogy-Records @NYEHACunnedHume "!dcphume "!wel\ness-physica\activity 'E,Welcumetothe[ityqu‘.‘ EMaiI-KimYoung@nycha‘..‘ ! ﬁ B & Lé! v Pagev Safetyv Took~ @Iv

Hh
ORACLE Sourcing

23 FINANCIALS

Negotiations

Neqotiafions »
Active Negotiations

Search

Note that the search s case insensifve

Number 68637 Contact
Title Line
Category Event
Go  Clear
Select Negofiation:  Respand |
Select Number 2 Title 2 Contact 2 Timelefta  CloseDate~ AllResponses 2  Your Company's Responses~  Monitor Unread Messages
()_ 686373 m  SMD_An Information Tachnoloay Service Desk. WU JEQN  3days2hours WA Sealed 0 Fﬂ 2

Retum to Negofiations

Copyrioht (c) 1998, 2015, Oracle andfor its affiates. All ights reserved. Privacy Staiement

f100% v
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Here under the “Header” page, in the “Requirements” section, if
applicable which is for Service RFQ bids only, you can review all the
“Section 3 Hiring Plan” questions, by expanding the arrows next to the
heading. You will answer these questions in the “Respond” to bid
mode, and you can also answer them in here. You can read them here
and respond. For RFP Respondents you can respond to Section 3
Survey electronically when logging in under your profile and choosing
the Full Portal Menu Access Option and fill it out the under “Surveys” for
a permanent response to the questions to be kept under your profile as
back up.

- o0 X
e 2 httos:webstymychainfo/OA | TMLIOAispTpage-foracie. O ~ B 0| B rrreean
File Edit View Favorites Tools Help  Bromet v Evele
= 2| NYCIHA Connect Home -!d(phome “!we:.ness-p!:}sicaiattivit,' " Welcome to the ity of N.. ’-;‘ b G » v Pagew Safetyw Took ﬂ"'
N
Header lmes  Coobiols  Conbac Tems
Buyer RAlSAMFILD RORFRT Qutcome  Standard Purchase Crrer
Quote Style Bind Event
Description Test Electronic FOP and Sec 3 Hining Plan
Terms
Bill-To Address  NYCHA Lisbursements Payment Terms 30 Net
Ship-To Address CITYWIDC DCVELOPMENTS Carrier
FOB Destination Freight Terms  Prepaid
Currency
RFQ Currency  USD Price Pracision Any
Requirements “
Show AT Detalls | Hide Al Details
Details Sgetion
L4
b Sec®n 3 Hiring Plan Officer’s Information
P Work Force Analysis and Projection
b Section 3 Business Concerns - Sub Contracting
P Recrutment of Section 3 Resdients
b Acknowledgement
b NON-COLLUSIVE BIDDING CERTIFICATION
b Acknowidegement of NON-COLLUSIVE BIDDING CERTIFICATION
b Bidderldentity
Notes and Attachments W
Done. 12
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Move down the page to the Markview section to download bid documents, your
task bar is located on the right hand side of your screen you will see all the
documents listed on the bottom left portion of the screen by Title. Download each
document it will populate and open in a Adobe PDF format, save each document.

If you see a “Next” button on the bottom right side of the screen this means there
are more documents to load. Just click “Next” to load any additional
documents....

e © bitps://web.nycha.info/0A HTML/OAsg704Func O + @ © | |21 Home 2 Oracle E-Business Sute 12| (2 AFC: 606373
Flle Edit View Favorites Tools Help X @Convert v Select

o % Wellness “!Genea\ugy-Rewrds @NYCHACDnnectHume "!dcphume “!wel\ness-physwca\actwity HE Welcome to the City of N.. EMa\I-Kim‘Yuung@nycha‘..‘ ! & B-a [;g,] v Pagew Safetyv Toolsv @I'

T T PO IO SR T TG T TG DTG T
The proposal should contain sufficient details fo enable NYCHA to evaluate it in accordance with
the criteria set forth in Section V; Evaluation Criteria of this Solicitation A

Proposer shall electronically upload a single .pdf containing its Proposal, which may not exceed

4G, into iSupplier. Instructions for registering for iSupplier can be found at less than htip:

I e govisitenychalbusiness/isupplier-vendor-regisirafion page greater than . After Proposer

registers for iSupplier, it typically takes 24 to 72 hours for Proposer's iSupplier profile to be

approved. Itis Proposer's sole respansibility to leave ample time fo complele iSupplier

registration and submit its Proposal through iSupplier before the Proposal Submission Deadline,

NYCHA is not responsible for delays caused by technical difficutty or caused by any ather

occurrence. NYCHA will not accept Proposals via e-mai or facsimile. The submission of attachments

containing embedded documents or praprietary file extensions is prohibited. Proposers should refer

to section IV; Proposal Submission Procedure and Proposal Content Requirements of this Solicitaion

for details on the submission procedures and requirements. Each proposer is required to submit one

(1) signed original; five (5) additional copies and alsa another copy in POF formatin a Flash

Drive orina CD, which all includes allitems required by Section IV to NYCHA, Supply Management

Procurement Dept,, 90 Church St, 6th Flaor.

@TIP In order to abtain copies of oversized Canstruction Documents, Drawing and/or Plans, you can visit the 11th floor of 80 Church Street, New York, New York, or click the following link, where you can download plans to a platter or

2 flash drive. [NOTE: Not all bids contain oversized Construction Documents, Drawing and/or Plans. Typically, only large construction or rehabilitation bids will. Please refer to the specific documents on which you plan fo bid o
see f these documents need to be obtained J: Oversized Construction Documents, Drawing and/or Plans

rkViaw, Title Type - Description 2 Category ~ Last Updated By ~ Last Updated . Usage - Update Delete

oing Business Data Form File  Exhibit E - Doing Business Data Form To Supplier  WUJ 08-Aug-2019 Standard !

Daing Business Data Form-Questions & Exhinit E.1 - MOCS Daing Business Data Form-Questions & Answers

TSRS File (Supplementa) To Supplier WUJ 08-Aug-2019 Standard
DDENDUM # 1 for Correct Section Il File  ADDENDUM# 1 for Comect Section Il documents attached To Supplier  WUJ 08-Aug-2019 Standard

Addendum # 2 for RFP # 63637 - An information .. Amendment to correct of Section IV (3)(a)(19) , Exhibit K and extend ‘ e T

Technology Semvice Desk pdf e swers release date and Proposalsubmission deadine To Supplier WU DAup20 - One-Time
FP #58637 - An Information Technology N " -

Senice Desk - -19- Revised pd File  NYCHA Solicitation-for AN INFORMATION TECHNOLOGY SERVICE DESK To Supplier WUJ 08-Aug-2019 One-Time

Qg&'}dmem #1-Quesfions & Answers for RFF¥ File  Amendment fo Altach Vendor Questions & Answers Documents To Supplier WUJ 08-Aug-2019 One-Time

Refum o Active Negotiafions Actions  Acknowledge Participation |v|  Go v

ttps://web.nycha.info/OA_HTML/OA jspTOAFunc=PON_NEG_SUMMARYEL ri=396&news=truedaddBreadCrumbs=Y retainAM=N&Auctionld= 3 TBl1eCFDk B2mZFALnWGZL1R-QF%TDA, ti= 781050822 &ioape=24&oas=-MTDILKWEKGutc2PLh % 100% =
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Your document is open. Now save each document that you open to your
hard drive or flash drive and work with them offline. Once you have all
your documents you can log out of the portal. Prepare your documents,
then scan them into your computer as one PDF document and title the
document....to begin posting your bid in the next step.

gl Bid_Proposal_Face Sheet[1].pdf (SECURED) - Adobe Acrobat -18] x|
X

File Edit View Document Comments Forms Tools Advanced Window Help

Seuer £ @ /- B 3 - sigree Freemse Lo g | v Show *

—JI H \—.-I v IT”' Tk “‘\_“2 ’{g | © ® |102°;’o v ﬁ ﬂj IFin:I -

NEW YORK CITY HOUSING AUTHORITY -
BID/PROPOSAL FACE SHEET
ALLVENDORS MUST COMPLETE AND SUBMIT A BID/PROPOSAL FACE SHEET FOR CONTRACT BIDS
OF MORE THAN $10,000 AS PART OF THE BID/PROPOSAL SUBMISSION.

DEPARTMENTMDEVELOPMENT
BIDICONTRACT NUMBER CONTRACT FOR:
[ BUSINESS APPLICANT NAME B fmc ID NUMBER

D/B/A OR TRADE NAME (If Any):_

BUSINESS ADDRESS:

MAILING ADDRESS ( Different):_

REMIT TO ADDRESS (I Difierent):

TELEPHONE #. CELL PHONE # :

FAX #

WEBSITE:

CONTACT PERSON: TITLE:.

E-MAIL ADDRESS: 7|

E iSupplier Quick Guid...

[start

@ RFQ: 60681, 1 - Wi...

= ] - L - . 325PM
: —_T_J J” \-’J Inbox - Elle. Willam. .. |1 Bid_Proposal_Fa... u =4 |0 @ ﬁ E [(h' 412/2014 L
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How to Upload Questions
in the Online Discussion
Board



When logged into the bid, go to the “Actions” drop down box, on the
upper right hand side of the header page. Choose the drop down menu
“Online Discussion”, then, click the “go” button on the right hand side of

the drop down box. Once the page opens to the online discussions
page, choose “New Message” on the left hand side of the message
board to contact the buyer who will disseminate your questions.

a (@ s eoychaintoj 04 HIMUOAJT0RFuc=PON M 0 + 8 O @ Recy 68056
File Edit View Favorites Tools Help

T2 2] NYCHA Connect Home ﬁdtphcne ﬁmllness-prf,sicalarﬁviw "% Welcome to the City of N.-

v

Sourcing

Negotiations

Negotiabons > Acive Negofiafions >

RFQ: 68056

Title  SMD_lnstallalion uf Elevabor Lock Munilwring Systess-Vanious
Citywide
Status  Active (Locked)
Time Left [ days

Header Lims Conbuls  Conbiad Temrs

Buyer JULIEN, MIMOSE
Quote Style Sealed

Deseription  Instaiation of Elevator Door Lock Monitoring Systems - Various Citywide Developments.
Five: percent (5%) Bid Sceurity required.

The Teermof his Cunlract i two (2) years, will the: uplion W extend, al NYCHA's sule distrelion,
for one (1) year.

In addition to the documents attached below, bidders are directed o review the Special Nobices and
Conditions, Instructions to Bidders, and General Condifions prior io submiting a bid. To access
these documents, cick on the "Contract Terms" tab above, and then "Preview Contract Terms" fo
download a POF version.

Please note that in the event NYCHA recefves no respanses in connecfinn with this REC) hy the
oniginal bid submission deading, the bid submission deadiine shall be extended automatically for
seven (T) calendar days. The foregoing exiension does not in any way limit NYCHA's nght fo exiend
the bid submission deadling for any ofher reason.

Prior to submitting a bid, phease confim that your bid response includes all required forms and
ducumentation and lal ll reguied Tonms amd docunrntation are properly compleled, signed, s
notarized, where applicable.

Bidders electing to submit a bid in hard copy (2 "Paper Bid"), rather than electronically frough
N_YCI_-L&'S i@ppli_e_rsysjem. 1_4.1'II be re_qui(ej topaya 52:_5 nnnrefundahlefeemorlu Ihe submission

ﬁ\‘g'—:—l

iminns

Opan Date  06-Feb-2019 00:00:00
Close Date 26-Feb-201910.00.00

Qutcome  Blanket Purchase Agreement
Event

X Domert ~ Esele

v g Sefeyv Took~ @~

A
Logged In As KIMLYOUNG@NYCHA.NYC.GOV 0 {

Create Qunte: Go

Online Discussions

\View Abstract Defails
View Quote History

Printable View
Export 0 Spreadshest

q15% -

23




Choose “New Message” to expand the area to type your
message, then choose who the message will go to either “All
Participants” or “New York City Housing Authority”. Then, type
your message into the message section, then click on “Send”.

= s ] *®
o & nrtps.//wennychadnto/0A_HIMLOA s page= aeacie/ap O « @ O {25 Online Discussions (RFQ 68..
Eile Edit View Favorites Tools Help * Fromen v Esele
& ] NYCHA Connett Home 'Exlmhun:e- Qm\-ur\n-phym.ql.«l:my M Welcome Lo the City of N. - B - 2 me - Page- Sefety~ Tools~ i@~

A O x & ‘iﬂ Logged In As KMLYOUNG@NYCHANYC GOV @ 4L

Negotiations

Negatiations > Active Negoliations > RFC 68056 =

Online Discussions (RFQ 68056)

Messages /
New Message | |

Subject Message Status Sender Date Reply
M results found

Cancel Printable Page

Title S stallation of Elevator Lock Monitaring Systems-\ariouws

Open Date  (5-Feb-2019 00-00-00

o Close Date 28-Feb-2019 10:00.00

Time Laft 7 diays

Copynght {c) 158

- o x
D hetps:/fwenmychainfo 08 _HTMLIOA SR OAFunc=PON NE O = @ O | 3 Create New Message (REQ .. *
File Edit View Favorites Tools Help * Fcomwer v WMol
§ ) NYCHA Connect Home M b 1 h ty || Weleame 16 the City of N.. fi v B) - 2 mp o~ Page~ Safety> Tools~ i~

o Sourcing
S

Logged In As KIM.YOUNG@NYCHANYC.Gov @) {

Hegotiations

Negotiations > Active Negotiatons = RFQ 68086 > Online Discussions (RFQ BB05E) >

Create New Message (RFQ 68058)

* indicates requiresd fieid
® Subject
* Message

MarkView Title Type Description Category Last Updated By Last Updated
Na results found

Cance] Send

Attachments
Add Attachment |

Usage Update Delete Publish to Catalog

Copymight () 1568, 2015, € redior its affiliates. Al righ

Privacy Stabement
"%
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How to Respond to the Bid
and
Upload your Documents



When Responding to the Bid insert the 5 digit pin number in the “Search Open
Negotiation Box” remember to choose the “Number” option, then click “go”...

[ Negotiations Home - Windows Internet Explorer provided by New York City Housing Authority

@C-v |g, https://u ebdba12.ny'cha‘infc:OJ\J-mvlL.'Oi«.an?page=.'c-|a-:Ie:apps.'pcn'hc-mepages.'salhng."c.abui.'pc‘nSaIIHc-maPG&,l\=396&OJ\HP=POI-LSRC,SLIPPLIERJj ﬂ RIS |Ia- Bing B
% Wjconvert - [ Select

< - Favorites | 5 & Delay verify -NYCT (=) The Ombuds Hlog Governme... () The Ombucs Blog Government & Home (2) &  Hame

»
@ Negotiations Home

e[ - 0 e o Page- Safety- Todk- @+

s
|m Sorrcing
N Navgator v B Favorites v Home Logout Preferences Help
Hegotiations
Search Open Negotiations |Numher j |6I]4?3 El h
Welcome, Kim Young.
Your Active and Draft Responses
Press Full List to view all your company's responses. Full List _
p p ppli Negotiation Unread
Number Status Site Number Title Type Time Left Monitor Messages
5852015 Active 60473 SCO-Bathroom Cabinets RFQ 699 days 7 hours E i}
5852006 Active 60474 GSD_Maintenance Painting of Apartments-Castle RFQ 706 days 8 hours E& a
Hill Houses
5386002 Draft 59242 SMD_Construction Management as Agent Services RFQ |0 seconds E& 2
5701042 Draft 59976 SMD_Maintenance Painting of Apartments- Wald RFQ 0 seconds @ o
Houses
15742004 Draft 60127 SMD_DOOR CLOSERS AND PARTS RFQ 0 seconds Eﬁﬁ ] j
nttps: jwebdba12.nycha.info/OA_HTML/OA jsp7p fselingjwebuijponselHomePGe,_i=396808HP=PON_SRC_SUPPLIER L| | | | | | | Internet | Protected Mode: OFf [vq - [ Rwo% - 4

[ Istart @Negotlatmnsﬂnme_ w:u] FJI[ \lerbmr Kim. Young @n.. |ﬂﬂwiermd=ﬁlde | ‘Gﬁ_-q@!@@ 1,1‘;;“1’:-

Choose the “Select” button also known as the “Radio Button” on the left side and
choose “Respond” above. This will allow you to begin to respond to the bid.

/2 Active Negotiations - Windows Internet Explorer provided by New York City Housing Authority

@C" |g, https:/fwebdba12.nycha.info/OA_HTML/OA.jsp?page =/orade /apps/pon/homepages/seling/v ebul.'pc-nSeIIHc-mePG‘.\_l\=39r’:‘.\O-‘«HP=POII_SRC_SLIPPLIER_Ij & B[+ % Ib Bing P
w @Convert - [Select

{}Favom:es |i;‘3, €  Delay verify -NYCT BTheDrrlmdsElogEovmme‘.. Bﬂ!e{)rrbudsﬁogﬁovmt € Home (2) € Home

»
@ Active Megotiations

- e v Page- Safety- Took- @+

Negotiations >

Active Negotiations

Search

Mote that the search is case insensitive
Number IED473— Contact l—
e [ we [
Category l— Event l—
lien] Cotec]

legotiation: Res n

[Number [Title |contact [Time Left « |close Date |anRr

d p Your Company's Resp Monitor Unread Messages
spnn
*  |60473 SCO-| Bathr T apinets MANFREDI, MARIA 699 days 7 hours  02-Mar-2016 19:22:41 Sealed 1 ﬁ 0

Return to Megotiations

Megotiations Home Logout Preferences Help

Privacy Statement

Copyright (c) 2008, Oracle. All rights reserved

|https:/webdba12.nycha.info/OA_HTML/OA.jsp?page =/oracle/apps pon/response finquiryfwebvifponSrchActhegsPGE,_ri=3968View=Numberd_ti=1710157| | | | [ | @ Intemet | Protected Mode: OFf [a~[®wo% ~ ,
. o = 4 D o 11:26 AM
[ istart @Mtwe"egotﬂtmn_ LE!_.] @“ L)jum‘mvm@n“ll_e‘wawm R “REREN - O] e
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The “Header” page will load. First answer ALL of the Requirement Questions and Section

3 Hiring Plan requirement Questions. This is also where you will add your attachments and
upload your response bid documents/proposal.

f.‘- Create Quote: 5853002 (RFQ 60473) - Windows Internet Explorer provided by New York City Housing Authority

@t\/ £ |g, https:/fwebdba 12.nycha.info/0A_HTML/OA. jsp?page =/orade/apps /pon/response fcreation fwebui jponResponsePGa,_ri=3368app="%78%21%2 16| r‘:Z—"j % B[l 42| % Il) Bing P~
x %Coﬂvart A @Selact

7 Favorites | <5 & Delay verify -NYCT (=) The Ombuds Blog Governme. .. [-) The Ombuds Blog Government | Home (2) £ | Home

(& Create Quote: 5853002 (RF ) | | i B - ) ®= - Page~ Safety~ Toos+ @~
T TetTroOT oo e e o aay S T TouTS B
Close Date D2-Mar-2016 19:22:41
Header
Supplier NYCHA Reference Number [gs45546 J
RFQ Currency USD
Quote Currency USD B |
Price Precision Any
Attachments
Add Attachment...
MarkView Title Type Description Category Last Updated By Last Updated Usage Update Delete
Mo results founy
Requirements
Expand All | Coll (]
(3
Target
Focus Title

Value Quote Value

|
| [ [ [ [ & miemet | Protected Mode: off Fa~-[®w% -
Eslan @ Create Quote: 585... . -:TJJ Gm \Jj‘ Inbox - Kim.Young@n... | E iSupplier Quick Guide ... |

U o@Eh o m

After you have answered your Requirement Questions and the Section 3
Hiring Plan requirement questions in the online draft,, click the “Add Attachment”
box to upload your returnable documents scanned in Adobe PDF. You are
returning all documents that must be signed and pages initialed, dated and
where applicable notiarized. Please do not return blank documents.

.ff Create Quote: 5853002 (RFQ 60473) - Windows Internet Explorer provided by New York City Housing Authority

@T\, @ | 2] nttps: /jwebdba 12.nycha.info/OA_HTML/CA, jso?page =/orade apps jpon fresponse/creation)webui/ponResponsePGa._ri=3968app =%78%21%2 1tU6we2- | & [ Bl #2 || x B sing D~
w WComvert - [ select
<7 Favorites | <5 & Delay verify -NYCT (=) The Ombuds Blog Governme... (=) The Ombuds Blog Government 2 Home (2) 2 Hom
(€ Create Quote: 5853002 (RFQ 60473) Y - Fl - 0 mm - Page- Safety~ Tooks - @ ”
|Hg;:‘ NYCHABEEIED
 Navigator v B2 Favorites ¥ Home Logout Preferences Help
Negotiations
Megotiations >  Active Negotiations >
Create Quote: 5853002 (RFQ 60473)
Cancel] Revert to Active Quote View RFQ Quote By Spreadsheet Save Draft Continue
Title SCO-Bathroom Cabinets Time Left 699 days 7 hours
Close Date 02-Mar-2016 19:22:41
Header Lines
Supplier NYCHA Reference Humber |6546546
RFQ Currency USD
Quote Currency USD L I

Price Precision Any

Attachments
Add Attachment... K
MarkVi l‘ltle Type Description Category Last Updated By Last Updated Usage Update Delete
No results rouma.

|
[T T T [ @ mnternet | Protected Made: OFF VA~ | mi0% -
f}startl @ Create Quote: 585... | 5_,] Eﬂ] \Jj‘ mbcx—mm.vwng@“.l L_:-l iSupplier Quick Guide ...

GR o @B o
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Attachment type, choose “File”, then under “Title”, name your file. Click the
“Browse Box” to search on your computer for your uploaded and scanned Adobe
PDF files that are required in order to respond to the bid.

/2 Create Quote: 5853002 (RFQ 60473) - Windaws Internet Explorer provided by New York Gity Housing Authority

@“ - Ié https: /v 12.nycha.info/0A_HTIML/OA. jsp?) ebui/ponResponsePGE, B ] || X Ib Bing P
&Convert - [*) Select
<7 Favorites | 95 & Delay verify -NYCT B The Ombuds Blog Governme... B The Ombuds Blog Government & Home (2) & Home
(& Create Quote: 5853002 (RFQ 60473) | | v B - L = - Page- Safety - Took- @- ”
TEATE WOOTE, J0JJU0Z (KW OU%7] =
Cancel ‘ Revert to Active Quote View RFQ Quote By Spreadsheet | Save Draft Continue |
Add Attachment Time Left 699 days 7 hours

Close Date D2-Mar-2016 19:22:41

Hear Attachment -

Type
Title |RFQ 60473-Bathroom Cabinets Reference Number [ggag546
Category From Supplier Note to Buyer I

File Browse.

Att: Save || Add Another | Cancel |

Add Attachment...
MarkView Title Type Description Category Last Updated By Last Updated Usage Update Delete
No results found.

Requirements

Expand All | Collapse Al

i |

[ [ [ [ | | mtemet | Protected Mode: off va - [®wow -

ot
11:32 AM

[
[ 7start @ Create Quote: 585... L.—-T_J UH] \_JJJ Inbnx—»ﬁm#uung@n..| E Supplier Quick Guide ... R o8B o, B

Click on your “PDF” scanned bid documents file attachment to attach as an
uploaded document.

reate Quote: 5853002 (RFQ 60473) - Windows Internet Explorer provided by New York G E |E ﬂ

”

S Choose File to Upload [ —— AR e e
oOv‘ .~ RFQ-RFP Folders + RFQ-Tile ~ (53| searchRrQ-Tie 0]
Organize «  Mew folder £ Home
J Paint Pre-Qual ﬂ Name ~ |Dabe modified |Type d - E) - ) m - Page~ Safety - Took - |@- »

. PDF Reports
. Policys & Proced.

-

Adobe Acrol

of Flo, !
T RFEQ# 20810 -Removal & Replacement of .. 8/1/201210:18AM  Adobe Agok  fVEIE [0 Active Quote

View RFQ ‘ Quote By Spreadsheet | Save Draft | Continue |

. Portico Changes

| powerpoint prest = RFQ= 29810-Removal & Replacement of Flo.,,  7/30/2012 10:15AM  Adobe Aot lTimE Left 699 days 7 hours
Close Date 02-Mar-2016 19:22:41
. Receipts @J RFQ# 29867 Vinyl Floor Tile Bid Worksheet 8/23/2012 10:55 AM  Microsoft Ex
) Recorded Bid Tat B rrq= 29968, Vinyl Floor Tile Bid Worksheet  8/23/2012 1103 AM  Microsoft Ex
i Resalubion Docur ) rFQ# 20950, Viny| Floor Tile Bid Worksheet  8/23/2012 1121 AM  Microsoft Ex Reference Number [g546546
| RFPSBISONCT | o,
T RFQ# 29370.inyl Composition Floor Tile in A.,.  8/22/20129:22AM  Adobe Acrot Note to Buyer |
. RFQ-RFP Folders -
| Surrogate Bids - RFQ# 28870, Vinyl Compostion Floor Tilein A...  8/22/20129:23 AM Adobe Acrt
| Training Material: E‘ﬂ RFQ# 29870, vinyl Floor Tile Bid Worksheet §/22/2012 11:31AM  MirosoftEx
. WindowsXP_Bach t RFQ# 29871.Vinyl Composition Floor Tile in A...  8/22/2012 11:43AM  Adobe Acrot
. word documents t RFQ# 29871.¥inyl Composition Floor Tilein A... §/22/2012 11:44AM  Adobe Acrot
£ Nycha_Public (lich ] RFQ# 29871 Vinyl Floor The Bd Worksheet  §/22/2012 1203PM  Mrosoft Ex v [Jpdated By Last Updated Usage Update Delete
- =4 | '
File name: [RF# 20810-Removal & Replacement 1 7] |l Files () 7l

Open |v| Cancel |

All

ay -

| T T T [ [ |6 mtemet | protected Mode: Off TRIESTR
f_'Start :@ Create Quote: 585... ‘J__‘] GM _‘!_JJ Inbcx—)ﬁm“foung@n‘..| @ iSupplier Quick Guide ...

i 11:36 AM
Y% ol@EG e
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Your file will upload, then click “Save”.

/2 Create Quote: 5853002 (RFQ 60473) - Windows Internet Explorer provided by New York City Housing Authority
@‘\ = [&] https:/fwebdba12.nycha.nfo/0A_HTML/OA js

age =/oracle fapps fpon/respons ationfwebuijponResponsePGE:_ri=3968app="78 2uuewez- | G [l =42l |b Bing R~
o & Convert - [A7Select
- Favorites | 15 # Delay verify -NYeT () The Ombuds Blog Governme... (] The Ombuds Blog Government 2 Home (2) 2 Home
@ Create Quote: 5353002 (RFQ 60473) | | % - E) - o - Page- Safety- Tools~ @-
TeTTe oo TR oUnToT =
Cancel Revert to Active Quote View RFQ Quote By Spreadsheet ‘ Save Draft Continue |
Add Attachment Time Left 699 days 7 hours
Close Date 02-Mar-2016 19:22:41
Hear Attachment IF‘IE -
Type
Title [RFQ 60473-Bathroom Cabinets Reference Number [osmeste
Category From Supplier Mote to Buyer |
File IH:\RFQ—RFF’ Folders\RFQ _ Browse.
== Save | [ Add Another || cancel |
Add Attachment...
MarkView Title Type Description Category Last Updated By Last Updated Usage Update Delete
No results found.
Requirements
Expand All | Collapse All

& =
[ [ [ [ [ & miemet | Protected Made: OFf
£ 7start @ Create Quote: 585... .Jq__,J GH] LJ;I Inbox - KIm.Young@n... | @ isupplier Quick Guide ...

[Fa = [*wmo% = 4

vl REREN - NG e

You will receive a confirmation that the file is uploaded and you will see it loaded

online. If your file is too big to upload, scan your document in parts and you can
attach as many parts of the documents as needed by repeating these steps.
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The document you uploaded is attached. You can click on the title and open it to
view and you have the option to update it if there was a problem with your

attachment by clicking the “update” pencil or you have the option to “delete “the
document and re-attach another document in its place.
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Click on the “Save Daft” box. This will insure that if you get any interruptions

during your work process or have to log out your draft will be saved up to this
point.
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Click the tab labeled “Lines” to quote the monetary value of your proposal. There are 3 types
of quoting-- only one is applicable, (1) on the Lines boxes inserted by the bidder manually
(2) Calculation by Bid Factor for bid factored bids only, and (3) RFP responders only are
quoting the Nominal Mimimum quote price value of $0.01 since the quote price is obtained
from the Cost sheet provided to the bidder which are made part of the bidders proposal
obtained by us by the pdf upload or the by hand copy, see next 3 pages for examples
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Quote your dollar amount here. Numeric values only. Use only a decimal point to
differentiate between dollars and cents.

No symbols ($) or commas (, ) accepted. ( i.e. 275.50).
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Bid Factor Cell calculation on Lines when applicable...

There is a new Bid Factor user interface that will replace the extensive manual
computation of vendor bid quote for Bid Factor bids only (s). You will no longer
need to enter the bid factor per line item. The new user interface will allow you
(i.e. end user) to enter the bid factor (to the nearest 4th decimal figure) and the
system will automatically calculate the itemized and total quote/bid prices in
dollars and cents. This user interface is only available for bid factor RFQ's.

The screen shot below from ISUPPLIER will explain how to use a new feature
when preparing your bid proposal for solicitations requiring a “BID

FACTOR”. The person preparing the vendor’s bid will enter their “BID FACTOR”
(must be four (4) decimal points) in the field below ( i.e.. .9567, 1.1525). Once
the bid factor is entered, click “Calculate Line Price”. This action will populate
each of the lines with the vendor’s pricing for their bid. The pricing will be in
dollars and cents.

No other calculation is necessary. This feature eliminates the need to fill out a
Bid Worksheet and manual entering line prices.

NOTE: This feature is for “BID FACTOR” RFQs only. It is not applicable to any
other type of solicitation, such as BASE BID or EVALUATED BASE BID.

Please see the next 2 screen shots for examples of the Bid Factor Cell
calculation.



Bid Factor Cell Calculation example screen shots.
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@ Indicates mare information requested. Click the Update icon

About this Page

%N
Tite SMOD_lnspection of Fire Standpipe & Sprinkler Systems- Brocklyn South and Time Left 0 seconds
West Close Date 09-Jul-2019 15:07:26
Header  Lines
RFQ Currency USD Quote Currency  USD
Price Precision Any

Bid Factor 0884
Calculate Line Price

Tip: Use the bid factor feature to calculate the line prices ONLY for RFQs that require a bid factor, L.e.

IDIQs ete.

Line Rank Start Price Target Price Quote Price Unit Estimated Quantity Target Minimum Release Amount Quote Update
[TT TeFECTION OF 5TR Sealed EACH No ¥
1.1 Monthly inspectio Sealed @ 9545 EACH KRV No v g
1.2Flow tests of bu Sealed LK 7183 EACH 12 No ¥ 7

3 INSPECTION AND TE Sealed EACH o v

2 1 Monthly inspectio, Sealed a7 9545 EACH 2828 No ¥ J
2 2Flow tests of spr Sealed 73 7183 EACH 900 No v J
2 3Monthly inspectio Sealed 61 6002 EACH 10,080 No ¥ Fg
2 4Flow tests of bui Sealed 73 7183 EACH 3700 No ¥ __.’
2 5honthly inspectio Sealed 152 14957 EACH 72 No v 7
2 6\Weekly Inspecton Sealed 9 77.74 EACH 2 No v J
2.7 Weekly Inspection Sealed a 9545 EACH M No v 7
2 8Monthly Inspectio Sealed 2328 229075 EACH 24 No ¥ ra




RFP responders only are quoting the Nominal Mimimum quote price value online only of
$0.01, since the real quote price is obtained from the Cost sheet provided to the bidder to fill
out, which are made part of the bidders proposal obtained by us by the pdf upload or the by
hand copy of the proposal. If the Target Mimimum release amount is preset on “No” change

It to “Yes” then click on “Continue” when you are done
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Tip: Use the bid factor feature to calculate the line prices ONLY for RFQs that require a bid
factor, i.e. IDIQs ete. Any extra zeros will be removed from Bid Factor field.

RFP Responders only: Enter 0.01 in the Price Quote field below. Specific Pricing
information will be obtained from the Cost Proposal. I

Previous 1-2 ext 25 b

Line Rank StartPrice  TargetPrice  Quote Price Uni Estimated Quantity Target Minimum Release Amount Quote' Update

1Wise Towers - INS.. Sealed 001 EACH 8 Yes v | 7

2Wise Towers - INS.. Sealed EACH 10 No || 7

3Wige Towers - INS... Sealed EACH 8 No || 7 v
Done. B100%
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Now we are at the finishing stages of the bid submission. After you enter your
quote amount, click “continue”.
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You may want to review everythi_ng before you submit it, so click on Validate, review all items, then click on “Printable
View". This will translate everything you input into a contract document called the “General Terms and Conditions
Contract document” and will be your binding document . A record of your submission document for this particular bid

Click “Printable View” this will take a few moments to load into a PDF document. Save it. It will also be saved under '
your profile worklist with your quote number, if you forget to save it.
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The final step in submitting your bid.

Click the “Submit” button. It will generate your corresponding quote number in a pop-up
screen. Thatis it ...you are finished! Once you get a confirmation, you have successfully

submitted your bid. Print the confirmation page if you wish otherwise it is saved under your
profile under the worklist.
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How to check
the NYCHA website for
open bids



How to check the NYCHA Website for Bid
Opportunities without being logged into your
account

This is an independent step not requiring you to be logged in.

Go to the website: www.nyc.gov/nychabusiness, then choose the

Business Tab on top, then on the left hand side choose “Procurement
Opportunities”, then in the center of the page, choose “View
Procurement Opportunities”.

12 WNCHA - Procurement Opportunities - Windows Internet Explorer provided by New York Gty Housing Autherity
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To leam more about current procurement opportunities with the New York City Housing Authority,

Minority & Women-Owned click on a category below. You may also access our procurement notices on The City Record
Small Business website.
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http://www.nyc.gov/nychabusiness

Go to the “Status” box and choose the status you want “Active”,(e.i. “Closed”, Awarded).
Then click “Go”.
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5. The following is a legend describing the NYCHA buying group acronyms found in RFQ Titles:
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The Negotiation number on your left is your 5 digit Pin number also referred to as your RFQ/RFP
number. This section will also list amendments to the original bid number denoted by a comma after
the 5 digit pin number. This is where you will see the live updates in the system if you are checking for
amendments. The Eyeglasses on your right allows you to view the PDF version of the information of
what you would see if you were logged into the iSupplier Portal. This will only give you information to
see if you are interested in this bidding opportunity.

A2 Abstracts - Windows Tntermel Exploner provided by New York City Housing Authority

L]

- & nops . ycha.info,

= &Eiconvert = [Tseect
 Pavortes | | %2 | Empoyee vortal(2) %3 | Employes Fortal %2 | Logn (2) % | Logn ™ new York Cxy Housing Aut.. %3 | Abstracts (3)
&9 Abstracts I | e s I v Page r Safety v Took v @ v
=
140 =] Mext 40 =
Megotiation Negotiation
Mumibser Title Sourcing Type Type Open Date Close Date Details
G496 SMD_Maintenance Painting of Apt. - Polo Grounds Towers - Manhattan APT PAINTING CONTRACTORS RFQ O6-MAR-2014 07-APR-2014 o
00:00:00 10:00:00
60497, 1 SMD_ Maintenance Painting of Apt.- Drew-Hamiton Houses & P.S. 139 Conversion APT PAINTING CONTRACTORS RFQ 28-FEB-2014 07- 014
00:00:00 10:00- 00
60681,1 CPOME 130441 1-REPLACEMENT OF HOT WATER HEATER, CONVECTOR VALVES Roof Replacen il B} RFQ 14-MAR-2014 07-APR-201 o
- R VENTS AT 09:00:00 10:00:00
60723,1 SMD_wWork Plan Iimplementation - Polo Grounds Towers- Manhattan ENVIRONMENTAL TESTING AND SERVICES RFQ 17-MAR-2014 O7-APR-2014
09:48:52 10:00:00
60557,1 SMD_Maintenance Painting of Apt.-Howard Houses & Tilden Houses APT PAINTING CONTRACTORS RFQ 06-MAR-2014 07-APR-2014
:00:00 10:05:00
GO7T26 SMD_Work Plan Implementation - Rutland Towers- Brookiyn ENVIRONMENTAL TESTING AND SERVICES RFQ 21-MAR-2014 O7-APR-2014
10:15:40 10:05:00
coOr2y.A SMD_Work Plan Tmiplementation - Arverme Houses, Quesns ENVIRONMENTAL TESTING AND SERVICES RFQ 24-MAR-2014 07-APR-2014
00:00:00 10:10:00
60559 SMD_Maintenance Painting of Apt., Morris I Houses & Morris [T Houses - Bronx  APT PAINTING CONTRACTORS RFEQ 06-MAR-2014 07-APR-2014
00:00:00 10:15:00
GBOSG0,1 SMO_Maintenance Painting of Apt.-Pelham Parkway & Boston Road Para - Bronx APT PAINTING CONTRACTORS RFQ O6-MAR-2014 07-APR-2014
O0:00:00 10:20:00
60561,1 SMD_Maintenance Painting of Apt. Sheepshead Bay |Houses & Nostrand Houses -~ APT PAINTING CONTRACTORS RFQ 06'MAR 2014 07 APR-2014
BK 00:00:00 10:25:00
60562 SMD_Maintenance Painting of Varlous Developments, tronx AT PAINTING CONIRACTORS RFQ 06-MAR-2014 0/-APR-2014
00:00:00 10:30:00
60634 SCO_Furnish Delta Repair Kit Plumbing and Heating Parts RFQ 04-MAR-2014 07-APR-2014
09:35:04 10:30:00
60666 SMD Furnish Mepee Heating Parts Plumbing and Heating Parts RFQ 06 MAR-2014 07-APR-2014 =
15:52:29 10:30:00 =
A L=
Done %@ Internet | Protected Mode: off FLowlnasw =

[T I
r'ml _ o e G‘ a Dmam-..l_JnE:m..l_Jm:mn..‘@ _Ff:mm_l ED Avstracts - w... |s,-_ A (n) o) D R 33;’:3:"
39




How To Register Your Business
Classification in the Portal

N
REGISTER

W



IF THIS IS A BUSINESS AT LEAST FIFTY-ONE PERCENT (51%) OWNED,
CONTROLLED AND OPERATED BY (OR IN THE CASE OF A PUBLICLY
OWNED BUSINESS AT LEAST FIFTY ONE PERCENT (51%) OF THE STOCK
IS OWNED BY) CITIZENS OR PERMANENT RESIDENT ALIENS WHO ARE
(PLEASE CHECK ALL THAT APPLY).

ASIAN= ASIAN AND PACIFIC ISLANDER AMERICAN PERSONS HAVING ORIGINS IN ANY
OF THE FAR EAST COUNTRIES, SOUTH EAST ASIA, THE INDIAN SUBCONTINENT OR
THE PACIFIC ISLANDS

BLACK= BLACK PERSONS HAVING ORIGINS IN ANY OF THE BLACK AFRICAN RACIAL
GROUPS

HAsIDIC JEW

HISPANIC= HISPANIC PERSONS OF MIEXICAN, PUERTO RICAN, DOMINICAN, CUBAN,
CENTRAL OR SOUTH AMERICAN DESCENT OF EITHER INDIAN OR HISPANIC ORIGIN,
REGARDLESS OF RACE

NATIVE AMERICAN= NATIVE AMERICAN OR ALASKAN NATIVE PERSONS HAVING
ORIGINS IN ANY OF THE ORIGINAL PEOPLES OF NORTH AMERICA

WOMEN

If this business is certified by a Government Agency, Authority or
Private Organization as Minority-owned, Women-owned and/or Small
Business Enterprise, please attach a copy of all certifications.

VETERAN-OWNED BUSINESS = Refers to a business that is at least 51%
owned by one or more Veterans, or in the case of any publicly owned
business, not less than 51% of the stock MUST BE owned by one or
more Veterans; the management and daily business operations ALSO
MUST BE controlled by one or more Veterans. If Certified by a
Government Agency, please attach a copy of a copy of all such
certification(s). If you have a Department of Defense Form 214 (DD
214), please attach.




After you log in, Choose under the Main Menu the “iSupplier Portal Full
Access” menu option...to get to the Administration functions of the portal.
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Choose the “Admin” tab
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Choose Business Classification Link — once you are in the
business classification section, click the classification that
applys to your company and “Save

ﬁ Business Classifications - Windows Internet Explorer provided by New York City Housing Authority
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How to get your bid results and view your ranking order in the bid
you participated in and obtain prices per line.

After you log in to your iSupplier Account, Go to the menu option under
"Sourcing Supplier, Sourcing, Sourcing Home page" -- on the right
hand side, click the box that says "Full list" . . . choose the number of
the bid from the list - - - a (5 digit number), then choose on the right to
that number, correlating to the bid under "Monitor" by clicking the
square box displaying like a grid, if the bid was unsealed it will display
in yellow. This should list your ranking order number that you are in this
particular bid.

If the bid representative has unsealed the bid you will find the
negotiation and quote number associated with your bid under the
worklist and the monitor button will be highlighted in Yellow. If your bid
is not displaying in the monitor button as Yellow under your worklist the
bid representative has not yet completed vetting the bid and has not
unsealed it yet. Please check back periodically until the monitor button
is displayed in Yellow, The tract to award this bid can have many
factors before it is vetted and awarded electronicaly in the online
system between 1 week up to 4 months depending on the award tract
for this bid.

Proceed to next 3 pages for screen shots steps and how to see quote
prices which can assist you to get bid results in the bid. Once
you start progressing in a history of placing your online bids,
you will be able to get previous and current bid status histories,
along with your rankings and prices per line per rankings. This
is something that phases in over time based on your
participation.




Log in to your profile (follow pages 5-10 for
assistance). Then follow below steps for how to
get to the Active and Draft Responses.
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Your Active and Draft Responses Page choose
full list and choose the bid by clicking on the
yellow monitor box

- Negotiations Home - Windows Intemet Explorer provided by New York Gty Housing Authority
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5386002  Draft 59242 SMD_Construction Management RFQ 0 seconds Fﬂ 1

as Agent Services
6467034 Draft 60793-2  SMD_Maintenance Painting of  RFQ 0 seconds

0
Apt. - Queenshridge South ﬁ -
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How to view the ranking order and bid
price per line per Ranking. Click on the
Response Number.
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Home Logout Preferences Help

N Navigatory B Favorites ¥
Negotiations
Negotiations >
Thesz are your company’s responses that have not been awarded, rejected or disqualified.
=/ Negotiation has been amended and requires your action to be considered for award.
1 Negotiation has been paused. Only draft response can be crezted.
Select Response; | Revise
Response Your Response  |Response Supplier  |Negotiation Event Unread
Select Number Number Status Created By |Site Number Title ype Title Left«  Monitor Messages
o & Active 8400 SMD_V/C Floor Tike In Apartments - Lincoln Houses, RFQ 18 hours 38 m 10
Manhattan minutes
Q B2 Draft SMD_V/C Floor Tilz In Apartments - Rangel Houses, RFQ 18 hours 43 g 0
Manhattan minutes i
Active 63923 SMD._Maintenance Painting of Apartments-Samue! (City),  RFQ 0 saconds my 0
O :ZZ'.
Manhattan.
0 Sealed Adtive £3958 SMD_Maintenance Painting of Apartments - Willamsburg ~ RFQ) 0 seconds 0
Houses, Brooklyn i
0 820064 Active 63949 SMD_Maintenance Painting of Apts-Washington Houses & RFQ 0 saconds E 0
Lexington Houses, Manhattan i
0 Sealed Adtive 63350 SMD)_Maintenance Painting of Apartments-Drew Hamiiton  RFQ 0 seconds 0
Houses & P.5.139 Conversion Hr
Active 63960 SMD Maintenance Painting of Apartments - Stapleton RFQ 0 seconds 0
0
Houses, Staten Tsland :
0 Sealed Active 63961 SMD_Maintenance Painting of Apartments - Butler Houses, RFQ 0 seconds mm 0
it i
0 Active 6397 SMD_Maintenance Painting of Apts-Taylor Street-Wythe & RFQ 0 szconds mn (0
Independence Towers, BK i
0 Active 63958 SMD_Maintenance Painting of Apartments-Various RFQ 0 seconds mr 0
il by haTolod, HTNL/OA pgTORFunc-PONRESENG VIEWEEDRaBrcalCimi-"hselan - Whaucln - S7BIL-HIGERB DGQsrsQ06al. JPents: Brocklyn v
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See the Ranking order for the respective
respondent vendor and ranking. Then choose
the Active Quotes to go into the list of quote

prices.

€ Quote: 8200641 (RFQ 63940 - Windows Intermet Explorer provided by New York Gy Housing Authority

@@! |7‘ it e pchainiola I THI /04 70T e P -.-":'-.,C:j A Loy 2 Quote: B200641 (RFQEI949) X |_| f
Fe EdC Vew Favomos Toos Hep
¥ TCowel v S5l
o .!st iy of Hew York = It Amencan O Rights .. ™% The Cry Record Onine (OL. = State Superveed Mdie nc.. = OOy B State - vy Nevis... | Home - Aiescarch and Mand. = NYCHA Uonnect Home ﬂmm WYCHA = BNEORMATION NIGERIA M., !
A
Deliverables
4\ Indicates deliverable s overdue  ® Indicates responsible party ailed to pesform the deliverabie
Deliverable Name Due Date Status Hlert
No deliverables found,
Lines
#TIP Al prices are in USD.
Quote Total (USD) 0.00
Show Al Details | Hide Al Detalls
Start  Target  Quote Estimated  Target Minimum Release Quote Minimum Release  Line Active
Detalls Line Rank  Price Price Price Unit Quantity Amount Amount  Total Quotes
+) Show 1 Washington Houses - 3 Room Apartment - 1 Coat Paint 1 — 0000001 EACH 1 0.007
System
+ Show 2 Washington Houses - 4 Room Apartment - 1 Coat Paint 1 0.000001 EACH i 0.007
System
+) Show 3 Washington Houses - 5 Room Apartment - 1 Coat Paint 1 0.000001 EACH 25 0.007
System
4] Show 4 Washington Houses - 6 Room Apartment - 1 Coat Paint 1 0.000001 EACH 5 0007
System
#]5how 5 Washington Houses - 3 Room Apartment - 2 Coat Paint 1 0.000001 EACH 85 0.007
System
+| Show & Washington Houses - 4 Room Apartment - 2 Coat Paint |1 0.000001 EACH 114 0.007
System
4] Show 7 Washington Houses - 5 Room Apartment - 2 Coat Paint |1 0.000001 EACH 102 0.007
System
4 Show 8 Washington Houses - 6 Room Apartment - 2 Coat Paint 1 0.000001 EACH 2 0.007
System
'+ Show 9 Lexington Houses - 3 Room Apartment - 1 Coat Paint 1 0.000001 EACH i 0.007 v
Crambam
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Choose quote by Line to get bid results for each
participating vendor by rank number and
compare to your quote if you like to other

rankings. This should list only the logged in
partys rank contact name and list the other
vendors by ranking number.

B Amayze Line: 1 {RFQ §3949) - Windows Internet Explorer provided by New York City Housing Aulborily
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Home Logout Preferences Help
N Navigator ¥ % Favorites ¥

eqotiations >  Active and Draft Respanses >  Analyze by Line (RFQ 83949) > CQuote: 8200641 (RFQ 630949) >
Analyze Line: 1 (RFQ 62048)

SMD Maintenance Painting of Apts-Washington House: ington Houses, Manhattan Stalus Closed (Unsealed)
Item, Rev 039005003, Category  PD-PAINTING.1CM
Description Washington Houses - 3 Room..

Target Price (USD)
Estimated Quantiy (EACH) 16

Select Quotes: | Compare

Selact Al | Select Non

Select/Supplier Isupplier Site |Contact \Quote Rank Price (USD)
[ CO— — 200641 { 0000004
D 8200332 2 575
0 3 5%
0 4 565
0 600
0 § 620
0 7 657.54

Return to Quote: 8200641 (RFQ 63949)

Negotiations Home Logout Preferences Help

Copymight (c) 2006, Oracic: Al nghts reserved
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0 contact the
Procurement Department
for ISupplier support
please email us your complete
contact information and If possible
screenshots of the problems you
are encountering at
procurement@nycha.nyc.gov

Prepared by: Kim Young


mailto:procurement@nycha.nyc.gov
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	 �
	Slide Number 33
	RFP responders only are quoting the Nominal Mimimum quote price value online only of $0.01, since the real quote price is obtained from the Cost sheet provided to the bidder to fill out, which are made part of the bidders proposal obtained by us by the pdf upload or the by hand copy of the proposal.  If the Target Mimimum release amount is preset on “No” change it to “Yes” then click on “Continue” when you are done
	Now we are at the finishing stages of the bid submission. After you enter your quote amount, click “continue”.�
	The final step in submitting your bid.  ��Click the “Submit” button. It will generate your corresponding quote number in a pop-up screen. That is it …you are finished! Once you get a confirmation, you have successfully submitted your bid. Print the confirmation page if you wish otherwise it is saved under your profile under the worklist.�
	How to check� the NYCHA website for �open bids
	How to check the NYCHA Website for Bid Opportunities without being logged into your account�
	Go to the “Status” box and choose the status you want “Active”,(e.i. “Closed”, Awarded). Then click “Go”. �
	Slide Number 40
	IF THIS IS A BUSINESS AT LEAST FIFTY-ONE PERCENT (51%) OWNED, CONTROLLED AND OPERATED BY (OR IN THE CASE OF A PUBLICLY OWNED BUSINESS AT LEAST FIFTY ONE PERCENT (51%) OF THE STOCK IS OWNED BY) CITIZENS OR PERMANENT RESIDENT ALIENS WHO ARE (Please check all that apply). � �Asian= Asian and Pacific Islander American persons having origins in any of the Far East countries, South East Asia, the Indian subcontinent or the Pacific Islands�Black= Black persons having origins in any of the Black African racial groups�Hasidic Jew �Hispanic= Hispanic persons of Mexican, Puerto Rican, Dominican, Cuban, Central or South American descent of either Indian or Hispanic origin, regardless of race�Native American= Native American or Alaskan native persons having origins in any of the original peoples of North America�Women��If this business is certified by a Government Agency, Authority or Private Organization as Minority-owned, Women-owned and/or Small Business Enterprise, please attach a copy of all certifications.��Veteran-owned Business = Refers to a business that is at least 51% owned by one or more Veterans, or in the case of any publicly owned business, not less than 51% of the stock MUST BE owned by one or more Veterans; the management and daily business operations ALSO MUST BE  controlled by one or more Veterans.  If Certified by a Government Agency, please attach a copy of a copy of all such certification(s).  If you have a Department of Defense Form 214 (DD 214), please attach.���
	Slide Number 42
	Choose the “Admin” tab
	�
	�
	Log in to your profile (follow pages 5-10 for assistance).  Then follow below steps for how to get to the Active and Draft Responses.
	Your Active and Draft Responses Page choose full list and choose the bid by clicking on the yellow monitor box�
	�������How to view the ranking order and bid price per line per Ranking.  Click on the Response Number.��� � �
	See the Ranking order for the respective respondent vendor and ranking. Then choose the Active Quotes to go into the list of quote prices.
	 ��Choose quote by Line to get bid results for each participating vendor by rank number and compare to your quote if you like to other rankings. This should list only the logged in partys rank contact name and list the other vendors by ranking number.�
	To contact the �Procurement Department�for iSupplier support �please email us your complete contact information and if possible screenshots of the problems you are encountering at procurement@nycha.nyc.gov��Prepared by: Kim Young�

