Early Stage Support for Developers of
Renewable and Clean Energy Technologies
Program Opportunity Notice (PON): 1216

$5,750,000 Available
PROPOSALS DUE: October 1, 2008
5:00 pm Eastern Time*

The New York State Energy Research and Development Authority (NYSERDA) Program Opportunity Notice
(PON) 1216 seeks proposals to create sustainable support networks and infrastructure for early stage companies.
The support targets an emerging market with specific needs – early stage renewable and clean energy technology
companies and entrepreneurs -- and provides them with critical opportunities to facilitate partnerships and develop
or market products.
Ca tego ry A: Early Stag e Bu siness S upp ort seeks proposals for all forms of support such as: 1) traditional
business assistance services including referrals to investors or assistance with business plan development; 2) the
facilitation of workshops, webinars and networking opportunities or other events; and, 3) providing early-stage
com pan ies with individualized, one-o n-on e technical, financial and bu siness c ons ulting. Category B: Early Stage
On -Site B usiness Sup port may include any of the activities in Category A. In addition, Category B proposers must
also provide on-site resources traditionally available from existing ac ade m ic or other inc uba tors. Category C:
Analytical Support for the Early Stage Business Assistance Program and Establishment of NYS Clean Energy
Alliance will provide services to N YSER DA including activities to create a netw ork a m ong N ew York’s re newa ble
energy/clean energy incubators and business assistance companies, third-party program evaluation, tracking of
activities, and repo rts co ntaining rec om m end ations .
NYSER DA has a total of $5 ,75 0,0 00 available under this PON and plans to award m ultiple fo ur-year contracts in
the following categories: up to $750,000 for projects in Catego ry A: Early Stage Bu siness Su pport, up to
$4,500,000 for projects in Catego ry B: Early Stage O n-Site Business S upport, and up to $500,00 0 fo r proje cts in
Category C: Analytical Support for the Early Stage Business Assistance Program and Establishment of NYS Clean
Energy Alliance however, NYSERDA reserves the right to adjust these funding allocations depending on the
quality and quantity of proposals received.
The maximum award per project will be $250,000 of NYSERDA funds for Category A, $1,500,000 for Category B,
and $500,000 for Category C. Cost-sharing by proposers to Categories A and C is not required. For Category B,
cost-sharing is re quired; at least 2 5% cost-sharing is desired. Leveraging of o the r funding for all proposals is
stron gly encoura ged . In-kind co st-sharing is ac cep table.
Proposers to Categories A or B must cho ose to apply to either A or B. Propo sers to C ateg ory C m ay also sub m it a
sep arate prop osa l to either A or B; h owe ver, the Catego ry C aw arde e m ust re m ain an indep end ent third-pa rty
evaluato r, and therefore m ay not also rec eive fu nds from a C ate gory A or B award. F or each pro posing team , only
one propo sal will be acce pted in each catego ry. Each c ategory will be ranke d separa tely. One or m ore contractors
may be selected in each category, though it is anticipated that only one awardee will be chosen in Category C.
(Fo r m ore d etail, see sec tion II, Pro gram Requirem ents .)

PROPOSAL SUBMISSION:
Proposers must submit one (1) original and seven (7) copies of the proposal (8 total), with a completed and
signed Proposal Checklist attached to the front of each copy, one of which must contain an original signature,
clearly labeled and sub m itted to:
Roseanne Viscusi, PON N o. 1216
NYSERDA
17 C olumbia C ircle
Albany, NY 12203-6399

If you have technical questions concerning this solicitation, contact Judy Jarnefeld at (518) 862-1090,
ext.3293 or jj1@nyserda.org. If you have contractual questions concerning this solicitation, contact
Nancy Marucci at (518) 86 2-10 90, ext. 3335 o r nsm @ nyserda.o rg.
No com m unication intended to influence this pro curem ent is perm itted except by conta ctin g Judy Jarnefeld
(Designate d C ontac t) at (518) 86 2-1090, ex t. 32 93 or jj1@ nyserda.org. C ontac ting anyone othe r than this
Designated Contact (either directly by the proposer or indirectly through a lobbyist or other person acting on the
proposer’s behalf) in an attempt to influence the procurement: (1) may result in a proposer being deemed a
non -respon sible offere r, and (2) m ay result in the propo ser not being awa rded a contrac t.

*Late proposals and proposals lacking the appropriate completed and signed Proposal Checklist will be
returned. Faxed or e-mailed proposals will not be accepted. Proposals will not be accepted at any other
NYSERD A location other than the address above. If changes are made to this solicitation, notification will be
pos ted on NYSE RD A’s w eb s ite at www.nyserda .org.

I. INTRODUCTION
GOALS AND OBJECTIVES
Strategies are needed to create an entrepreneurial climate for renewable and clean business startups that will help them grow quickly, form technology clusters, and locate or remain in New York
State. Early stage support to these companies can take many forms. For example, New York is
currently home to over 50 incubator facilities that are helping to encourage the development of new
businesses and foster local economic development. In addition, the Centers of Excellence at
universities across New York support high technology ventures through a collaboration among the
State, academia, private venture capital companies, and other private and public sector entities.
The goals of the program are to reduce the barriers to entry for renewable and clean energy
technology business start-ups, and to invest in technically talented people, enabling them to build
entrepreneurial growth companies. To meet these goals, the New York State Energy Research and
Development Authority (NYSERDA) seeks proposals to create sustainable support networks and
develop infrastructure for early stage companies.
This PON targets an emerging market with specific needs – early stage renewable and clean energy
technology companies and entrepreneurs -- who need more opportunities to facilitate partnerships,
develop or market products, and network with others effectively. The support this PON provides will
help new entrepreneurs obtain access to nearly all of the resources – capital, technology,
mentoring, and customers – needed to build a successful new business.
PROPOSAL CATEGORIES A, B and C
(See list of project activity examples below):
Proposers must identify the category to which their proposal belongs; each proposal will only be
considered for one category. Proposers to Categories A or B must choose to apply to either A or B.
Proposers to Category C may also submit a separate proposal to either A or B. Each category will
be evaluated separately.

Category A) Early Stage Business Support
#
May include all forms of business support for developers of renewable and clean
technologies.
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Category B) Early Stage On-Site Business Support
#
May include any of the activities described in the Category A project activity examples. In
addition, Category B proposers must provide on-site resources traditionally available via
existing academic or other incubators.
Category C) Analytical Support for the Early Stage Business Assistance Program and Establishment
of NYS Clean Energy Alliance
#
Services to NYSERDA including networking activities to form an alliance among New York’s
renewable energy/clean energy incubators and business assistance companies, third-party
program evaluation, tracking of activities, and preparing reports containing recommendations
on program improvement.
EXAMPLES OF PROJECT ACTIVITIES:
Note: The following examples are meant to illustrate possible project topics, and are not intended to
be all-inclusive. Please contact Judy Jarnefeld at jj1@nyserda.org, or (518) 862-1090 ext. 3293 if you
are unsure whether your concept is eligible for this funding opportunity. Proposers may also wish to
explore other NYSERDA funding opportunities. See www.nyserda.org/funding/funding.asp for
further information regarding specific requirements and eligibility for NYSERDA’s other current and
upcoming funding opportunities.

Example Project Activities in Category A, “Early Stage Business Support”:
Category A proposals to provide business assistance to early stage renewable and clean energy
technology companies may include activities such as:
C

Developing criteria and protocols to determine who will be assisted, how due diligence will be
performed to verify client claims regarding product performance, how assistance to clients
will be prioritized, what tiers of service will be made available, to whom and for what fees (if
any), how assistance will be modified as clients progress, and the exit strategy for ending
assistance to those who no longer need it;

C

Developing a formal process to track and measure success of clients after they no longer
need assistance. For example, assistance would end because they have sufficient revenues
or jobs, were acquired, or received venture funding;

C

Defining client participation requirements. For example, clients may be required to pledge to:
1) meet with the proposer periodically to assess whether milestones are being achieved, 2)
attend business courses, 3) maintain open book accounting, or 4) continue to provide
updated information after assistance is no longer needed;

C

Providing traditional business assistance services such as referrals to investors,
manufacturers, mentors, or trade associations, or assistance with business plan
development;

C

Designing, organizing and managing workshops, webinars and networking opportunities or
other events;

C

Providing early-stage companies with individualized, one-on-one technical, financial and
business consulting;

C

Developing activities that will increase project awareness: for example, create promotional or
web-based information materials specific to early stage renewable and clean energy product
developers;

C

Developing and marketing an outreach plan to encourage new companies to locate in New
York;
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C

Developing and implementing strategies to guide companies through NYSERDA’s existing
product development funding opportunities;

C

Developing and implementing a training plan and/or tools for product developers such as a
comprehensive informational guide that includes technical aspects of product development,
unique circumstances with renewable and clean energy technologies, how to market their
product to prospective clients, etc.;

C

Coordinating training sessions with forums that product developers regularly attend;

C

Developing and implementing strategies to create a long-term program that is sustainable
after the NYSERDA funding for the project ends (e.g. professional development for incubator
staff); or,

C

Developing and implementing metrics and strategies to measure success of the project (e.g.
keeping in touch with former clients and collecting information from them).

Example Project Activities in Category B, “Early Stage On-Site Business Support”:
Category B proposals may include any of the activities in Category A. In addition, Category B
proposers must provide business assistance to early stage renewable and clean energy
technology companies in the form of on-site resources traditionally available from existing
academic or other incubators, such as:
C

Low-cost space for offices, labs, or manufacturing development;

C

Administrative support services such as shared office and internet resources;

C

Technical, management, marketing, financing, human resources and hiring assistance
(including interns), either from on-site staff or off-site consultants such as grant writers,
market researchers, accountants, software technicians, engineers or designers;

C

A spectrum of technical support from minimal to in-depth, including:

C

C
intellectual property assessment,
C
design assessment,
C
product concept development,
C
evaluation of promising prototypes,
C
product performance testing,
C
identifying market potential and key customers,
C
developing potential product distribution strategies,
C
evaluating product life-cycle performance;
Legal and patent support, including regulatory compliance, intellectual property, licensing
and copyright advice, and overall deal negotiation and structuring;

C

Laboratory testing services, machine shop services, or shared equipment; or,

C

Strong links to outside resources such as research laboratories, established manufacturers
or universities (e.g. interns, lab technicians, databases, alumni contacts, technology transfer
offices).

Example Project Activities in Category C, “Analytical Support for the Early Stage Business
Assistance Program and Establishment of NYS Clean Energy Alliance”:
Category C proposals, which are intended to provide services to NYSERDA, may include the
following types of activities:
C

Tracking and evaluating activities in the program created by NYSERDA projects selected
from Categories A and B such as:
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C

C

The number of and type new start-up companies at varying stages in the
commercialization process that are provided assistance, including those
attending workshops or provided individual help;
C
The number of assisted companies that subsequently apply to NYSERDA for
product development assistance;
C
The number of jobs created at start-up companies that were provided
assistance;
C
The number of products developed, patents filed, grants received, business
plans completed, or introductions to potential partners made at start-up
companies that were provided assistance;
C
Potential new renewable and clean energy technology companies identified
and/or brought to New York;
C
Participation and interest in the program demonstrated by attendance at
training opportunities, web usage of resources, etc.;
C
Revenue totals, capital raised, and leveraged funding among companies
assisted;
C
The number of companies that became self-sufficient after assistance was
received;
C
The “dropout rate” for companies that decided to disband after receiving
assistance;
C
Current hurdles faced by companies that received past assistance; and/or,
C
Other indicators of a proposer’s success or failure at meeting the goals and
objectives of the program.
Surveying or otherwise determining effects or trends that may be difficult to quantify and/or
attribute directly to this program, but that could indicate success to New York (e.g., growth of
technology business clusters or an improved climate for high-tech entrepreneurs);

C

Developing other surveys or mechanisms that may help direct future NYSERDA efforts (e.g.,
surveys to measure: client satisfaction, time spent assisting individual companies, ratio of
clients to staff across NYSERDA projects, etc.);

C

Researching other similar programs nationwide and relate lessons learned from them to this
program;

C

Providing a third-party evaluation of program successes and failures (e.g. through interviews
with the Category A and B awardees) and communicate the progress of the program to
NYSERDA;

C

Providing recommendations on how NYSERDA can optimize and improve this program to
better provide assistance to early stage companies as well as integrate with NYSERDA’s
other programs;

C

Providing recommendations on how the academic community can better provide assistance
to help would-be entrepreneurs develop business skills; or,

C

Establishing a New York State Clean Energy Incubator Alliance to help renewable and clean
energy incubators and business assistance companies in New York network and coalesce
into a powerful tool to help the industry grow. Model it after the Clean Energy Alliance, a
national organization composed of incubators dedicated to support for clean energy
businesses described at: http://www.cleanenergyalliance.com/
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II. PROGRAM REQUIREMENTS
WHO MAY PROPOSE
C

Proposers are encouraged to form teams when appropriate to meet project goals. Teams
may consist of experts in management, marketing, finance, human resources, grant writing,
accounting, law, engineering, design, renewable or clean energy technologies, data analysis,
professional training, or outreach; commercial companies; government organizations;
universities; research organizations; industry associations; product or component
manufacturers, or other stakeholders.

C

Lead proposers to Category B must have a physical New York State address and on-site
resources for use by New York renewable and clean energy companies. Category B
proposers must describe in the Executive Summary how those resources are appropriate for
incubation purposes (e.g. conference rooms, communication systems, library, flexible leasing
arrangements, flexible infrastructure to house varying numbers of clients or diverse
technologies.) If the proposal is selected for funding, the lead proposer will enter into an
Agreement with NYSERDA as NYSERDA’s contractor.

C

The lead proposer for Category A or C proposals could be any organization responsible
for successful completion of the project. If the proposal is selected for funding, the lead
proposer will enter into an Agreement with NYSERDA as NYSERDA’s contractor.

C

Include letters of commitment from each team member in an appendix to the proposal.

Proposers must:
#

Address support for early stage renewable and clean energy technology developers.
Support for product development companies should be emphasized, though support for
service companies (e.g. traditional wind or solar installation businesses) is allowed.

#

Identify the category to which their proposal belongs, as follows:
!

Proposers to Categories A or B must choose to apply to either A or B.

!

Proposers to Category C may also submit a separate proposal to either A or B;
however, the Category C awardee must remain an independent third-party evaluator.
Therefore, they may not also receive funds from a Category A or B award.

!

For each proposing team, only one proposal will be accepted in each category.

!

One or more contractors may be selected for award in each category, though it is
anticipated that only one awardee will be chosen in Category C.

!

Each category will be evaluated separately, and each proposal will only be
considered for one category.
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Questions about the Categories?
Q : I am not eligible to subm it to B, but I have a team mem ber who is. I am the Lead
Proposer. May I submit to B?
A: N o. Th e lead prop ose r must be eligible to prop ose to B. You a nd y our te am ma y su bm it a
prop osa l to A.
Q: I am eligible to submit to B. May I submit to A?
A: Yes. Proposers eligible to propose to B may choose to submit to A instead of to B.
Q: May I sub mit on e prop osal to A and ano ther to B ? W hat if the two prop osals d iffer in
scope?
A: No. Proposers may submit to A or B but not both. You must choose between A and B.
Q: I’m n ot sure if my prop osal fits b est in A o r B. W ill NYSERD A cho ose w hich cate go ry is
best? Will it be evaluated in both categories?
A: No. Proposers must identify a category. Choose the one that fits best. Each proposal will be
eva luated in only one category .
Q: May I submit one proposal to A and another to C?
A: Yes. Likewise, proposers eligible to propose to B may also submit one to B and one to C.
Q: May I submit more than one proposal to A if each proposal has a unique scope?
A: N o. Pro pos ers ma y no t submit m ore th an o ne p ropo sal pe r cate gory .
Q : M ay I b elo ng to m ore th an on e p roposing team ?
A: Yes, you may be a subcontractor on the proposing team in as many proposals as you like.
Q: I plan to submit one proposal to A and another to C. If I am selected for an award under
both A and C, may I receive two awards?
A: N o. If that occu rs, yo u will be notified a nd g iven a choice as to which aw ard y ou p refer to
receive. Likew ise, propo sers se lected und er bo th B a nd C will be given a choice.
Q: I’m in terested in prop osing to B . Wh at are the major differences in prop osal B
requirements from A and C?
A: In sum mary, C ate gory B proposals m ust have a lead pro poser with a physical site based in
New York. You must describe how your on-site resources are appropriate for incubation
purposes. The tasks in the statement of work must make use of those on-site resources. The
prop osing team m ust inc lude a well-qua lified incub ator d irector. A Milestone Pa ym ent P lan w ith
payments that are based on client success is required. Cost-sharing is required in Category B
(25% cost-sharing is preferred). Cate gory B proposers are also encouraged to document the ir
revenue sources.

Proposers must: (continued)
#

Include best practices benchmark and protocol tasks in the proposal, as applicable.
Comprehensive Best Practices guides have been prepared by the National Business
Incubation Association and others. The National Business Incubation Association can
be found at: http://www.nbia.org/resource_center/best_practices/index.php and their
report, “Best Practices in Business Incubation,” can be found at:
http://www.marylandtedco.org/_media/pdf/tedcoprograms/NBIA_BestPracticesReport.
pdf

#

Include tasks in the proposal to develop a marketing plan to define the clients for the
proposed work and how they will be reached and attracted to the services provided.
(Category C proposals may define clients as potential members of a New York State
Clean Energy Incubator Alliance)

#

Include client selection and assistance tasks in the proposal that define the criteria
and protocol for how clients will be selected or rejected; how due diligence will be
performed to verify client claims regarding product performance; how assistance to
clients will be prioritized; what tiers of service will be made available to clients with
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differing needs, to whom and for what fees (if any); how assistance will be modified as
clients progress; and the exit strategy for ending assistance to those who no longer
need it. Quantify the number of hours expected to be spent working directly with
clients. (Categories A and B only)
#

Define specific deliverables to be met at the completion of each task.

#

Include tasks in the proposal to develop and implement strategies to measure
success of the project. Specify performance goals.

#

Include tasks in the proposal to plan and develop a New York State Clean Energy
Alliance. (Category C proposals only)

#

Submit a per-task cost table. It is anticipated that projects will be paid on a
performance basis as per-task deliverables are met.

#

Submit a proposed Milestone Payment Plan with performance payments based on
client success. (Category B proposals only)

#

Address a four year timeline for the proposed work that includes annual progress
reviews. Your proposal may address a longer timeline, as appropriate.

#

Justify capital expenditures, if any are proposed. Capital expenditures specific to
the proposed scope are preferred to more general capital investments such as new
office space.

#

Include tasks in the proposal to develop and implement strategies to create a longterm program that is sustainable after the NYSERDA funding for the project ends.
Preference will be given to material and projects that demonstrate their usefulness
over the long term. Creative approaches to sustaining the support beyond the timeline
of individual project activities are encouraged. The successful proposer(s) will present
a convincing plan to establish a program that is capable of becoming self-sustaining
without additional NYSERDA support. Sustaining funds could be generated through
mechanisms such as Intellectual property broker fees, membership fees, space rental,
payment for services, equity in new businesses, endowments, and/or public and
private grants.

#

Provide cost sharing as appropriate:
C

In the form of cash or in-kind labor, materials, equipment, facilities, and other
resources, subject to reasonable and verifiable valuation. Co-funding may be
from the proposer or other private or government sources.

C

Cost-sharing by proposers for Categories A and C projects is not required,
however leveraging of other funding is strongly encouraged.

C

Cost-sharing by proposers for Category B projects is required; at least 25% is
desired. Leveraging of other funding is strongly encouraged. In-kind costsharing is acceptable.

C

NYSERDA’s share of funding for Category A projects will be limited to a
maximum of $250,000 per project.

PON 1216: Early Stage Support

8

C

NYSERDA’s share of funding for Category B projects will be limited to a
maximum of $1,500,000 per project.

C

NYSERDA’s share of funding for the Category C project will be limited to a
maximum of $500,000 per project.

C

Proposals must provide value to NYSERDA commensurate with funding
requested. The amount of funding requested will be considered for overall
reasonableness with respect to meeting project objectives.

C

The quality of the proposer's co-funding is examined during the proposal
evaluation process. Cash, labor, and materials are considered superior to other
types of co-funding. The type of co-funding offered should be appropriate for
the proposer's financial condition and the stage of development of the
proposed work (degree of risk). The level of co-funding will be considered an
indicator of the proposer's commitment to the success of the project.

#

Work must include coordination with NYSERDA Contractors as directed, or where
appropriate, other entities such as New York and out-of state venture capital and
angel funding networks or incubators.

#

In addition, proposers are encouraged to identify and emphasize, as appropriate,
other innovative and effective approaches, strategies, and tools that support the goals
and objectives of this program.

Other Considerations:
#

A proposal may be considered non-responsive if it fails to comply with the
requirements above, the Proposal Format of Section III, or the General Conditions of
Section V.

#

Before an award is made, potential contractors may be required to demonstrate:
access to financial resources sufficient to perform the proposed work, appropriate
technical experience and adequate facilities (or the ability to access them), a good
performance record, and the ability to qualify for an award under applicable laws and
regulations.

III. PROPOSAL REQUIREMENTS
Format - Your goal as a proposer should be to concisely present the information needed to
fully address the objectives and evaluation criteria (see Section I and IV).
Proposers must submit one original and seven copies (total of 8) of the completed proposal to
the attention of Roseanne Viscusi at the address on the front of this Program Opportunity
Notice/Request for Proposal. A completed and signed Proposal Checklist must be attached
as the front cover of your proposal, one of which must contain an original signature. Late
proposals and proposals lacking the appropriate completed and signed Proposal
Checklist will be returned. Faxed or e-mailed copies will be not be accepted.
Proposals should not be excessively long or submitted in an elaborate format that includes
expensive binders or graphics. Unnecessary attachments beyond those sufficient to present
a complete, comprehensive, and effective response will not influence the evaluation of the
proposal. Double-sided copies fastened with a simple staple are preferred. Each page of the

PON 1216: Early Stage Support

9

proposal should state the name of the proposer, the PON number, the Proposal Category (A,
B or C) and the page number. The proposal must be in the following format:
Proposal Checklist - Complete and sign the Proposal Checklist attached to this PON, and
include it as the front cover of each copy of the proposal. Note the following:
#

#

Indicate whether you accept the Standard Terms and Conditions as contained in the
attached Sample Agreement. If you do not accept the Standard Terms and
Conditions, be prepared to provide alternative terms with justification based on the risk
and benefit to NYSERDA and New York State.
Be sure the individual signing the Checklist is authorized to commit the proposer’s
organization to the proposal as submitted.

Procurement Lobbying Requirements – State Finance Law sections 139-j and 139-k :
Procurement lobbying requirements contained in State Finance Law sections 139-j
and 139-k became effective on January 1, 2006. (The text of the laws are available
at:
http://www.ogs.state.ny.us/aboutogs/regulations/advisoryCouncil/StatutoryReferences.
html). In compliance with §139-j and §139-k of the State Finance Law, for proposals
submitted in response to this solicitation that could result in agreements with an
annual estimated value in excess of $15,000, additional forms must be completed and
filed with proposals: (1) a signed copy of the Proposal Checklist including required
certifications under the State Finance Law and (2) a completed Disclosure of Prior
Findings of Non-Responsibility form. Failure to include a signed copy of the Proposal
Checklist referenced in this solicitation will disqualify your proposal.

1. Executive Summary - Briefly summarize your proposal emphasizing the following:
#
#
#
#

The problem or opportunity and its significance to New York State.
Your proposed approach and how it will address the problem or opportunity and the
Program Requirements in Section II, any innovative characteristics, and current stage
of development.
Alternative approaches, and why your proposed approach was selected. Include
assumptions.
Benefits if the project is successful. Quantify the benefits to the extent possible.
The executive summary should be no more than two or three pages in length.
Please put the bulk of your effort into fully describing each task in the Statement of
Work.

2. Statement of Work - Provide the following:
The Statement of Work (SOW) is the primary document that outlines work activities and
required performance for payment by NYSERDA. It is an action document that specifically
delineates each step or procedure required to accomplish the project objectives. Therefore,
each action shall be identified, indicating who will perform it, how it will be performed and its
intended result. Be clear and specific; concentrate on "how" and not "why". Include
quantifiable milestones as deliverables where possible.

PON 1216: Early Stage Support

10

You may use the following Statement of Work outline as the basis for your Statement of Work
and expand or modify it as necessary to fit your project and provide additional information.

The Statement of Work must be structured as an ordered set of tasks as follows:
Introduc tion:

B riefly an d clea rly state th e ove rall tech nical and performa nce goa ls of the p roject.

TASK 1: PROJECT MANAGEMENT
Subtask 1.1: Project Manager
The Contrac tor sha ll assign [insert nam e] as pro ject mana ger w ho w ill be resp onsible for com mu nications w ith
NYSERD A and coordination of all project personnel, subcontractors, schedule, budget, and reporting. [Name]
shall serve as the coord inator be tween a ll project participants, including coord ination o f written progress
repo rts, conference ca lls, project review m eeting s, and other developments.
Subtask 1.2: Project Management Meetings
[At a minimum, plan a kickoff meeting and a wrap-up m eeting. Consider annual meetings, as appropriate.
Identify parties to participate at each meeting.] The Contractor shall arrange the kickoff meeting with NYSERDA
and [name other parties as appropriate] to discuss project scope and objectives, as well as interim goals. The
Contractor shall prepare a meeting agenda (in advance), take minutes, and describe key meeting results in the
mo nthly and final rep orts. Th e Co ntrac tor sha ll arran ge a wrap-up m eeting durin g the last month of the p roject,
and invite all particip ants a nd o ther ke y individuals who b ecome involved in the project in the in terim.
Subtask 1.3: Subcontractor Coordination (If applicable)
The Contractor shall... [State how activities will be coordinated between the proposer and any partners or
subcon tractors, and NYS ER DA . A disc ussion of su bco ntrac ting a rrangem ents sh ould also b e inclu ded .]
Subtask 1.4: Reporting
Monthly Reporting
The Contractor shall prepare and submit monthly reports describing the progress of the project. Copies
of the mo nthly prog ress rep ort sha ll be subm itted to N YSE RD A’s P roject Ma nag er. The Month ly
Progress Rep orts shall be in the fo llowin g letter forma t:

C
C
C
C
C
C
C
C
C
C

Title of project
Agreement number
Period of this report
Progress during reporting period
Planned p rogress in the future
Identification of problems
Planned solutions
Ability to meet sch edu le and rea sons for slipp age in schedu le
Schedule -- percent completed and projected
Analysis of actual costs incurred in relation to the budge t.

It is understood and agreed that NYSERDA and the Contractor are sharing the costs for the project work to be
performed [if applicable] and that the cost share identified in the Contractor's proposal and budget shall be
readily available as described therein. Any change of cost share by the Contractor shall be subject to the prior
written approval of NYSERDA. Such approval shall not be unreasonably withheld. NYSERDA reserves the right
to limit the amount of progress payment made in any reporting interval to an amount commensurate to the
documented cost share incurred.
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Ann ual Pro gress Report
The Contractor shall prepare and submit an Annual Progress Report to NYSERDA’s Project Manager that: 1)
documents results to date, measured against deliverables and milestones; 2) briefly summarizes activities and
best practices that have been u sed to ad vance the project; and, 3) details guida nce for subsequ ent years,
including refinement of mileston es for the rem aining years of the p roject. NYS ERDA ’s Project M anager will use
the results in the Annual Progress Report as a basis for deciding whether to continue each year of the four-year
project for another year. [Category B only: The Contractor shall not bill NYSERDA for more than one-fourth of
the project fund s ann ually.]
The Contrac tor sha ll be prepa red to present the Annua l Progress Rep ort at the NY SERD A A lban y offices, if
directed to d o so by NYSERDA ’s Project M anager.
Final Repo rt
The Contrac tor sha ll prepare a nd su bm it a final re port, consistent w ith Exhibit F of the S am ple
Agreement, documenting the results of the entire project, including all deliverables identified in the
tasks, and a brief description of all methods, analyses, recommendations, and results. (The length of the
final report is targeted to be 50 pa ges o r less.)
1)

At least one outline sha ll be given to NYS ER DA for review.

2)

A first draft of the final report shall be given to NYSERDA for technical review, with at least 30
days allowed for review.

3)

A second draft of the final report shall be prepared, which conforms with the "Report Format
and Style G uide" (the G uide contained in E xhibit C of the Ag reem ent). Th e seco nd d raft sha ll
address or incorporate questions and comments resulting from review of the first draft. The
second draft shall be given to NYSERDA for technical review follow-up and for format review,
with a t least 30 days allow ed for review .

4)

A copy o f the final report, in compliance with Exh ibit C, shall be subm itted to NYSE RDA ’s
Ma nag er of Technical Com mu nications, w hich adequa tely ad dresses NY SERD A's co mm ents.

Delivera bles:
Month ly and an nua l prog ress rep orts
Meetings: arrangem ents, agenda, minutes
Final Report: Ou tline, first draft, second draft
Task 2, 3, 4, etc: Training, Marketing, Surveying, et al Tasks (as appropriate)
Add as many tasks and subtasks as necessary to cover all actions needed to achieve the goals and objectives of
you r project. Arrange yo ur task s logically and elabo rate on the details of eac h on e. Be specific as to w ho w ill
perform the work, when, where, and how. Begin each task description with "Task 'X': Title, The Contractor
shall.. (do such and such)." F ully detail tasks such as: research ing best practices, planning, de veloping proto cols,
aud ience de finition, client selection criteria, outrea ch, mo nitoring, da ta collection, an alysis, training sessions,
marketing plans, rights to data or other materials, obtaining resources to sustain the project beyond the funded
timeline, or other tasks necessary as appropriate to fulfill the research design. You m ust include o ne or m ore task
deliverables for each task. Task deliverables should be specific and designed to be met at task completion.
Measure benefits of the project, as appropriate. Identify and quantify perfo rma nce targets. These are the means
by which ne ar-term success of the overall project will be measured, evalua ted, and verified against the project’s
goa ls and objectives. These targets shou ld relate to specific project objectives, tasks, an d deliverab les, and sho uld
be m easu red b y com pletion of the p roject.
Task 2, 3, 4, etc. deliverab les:
For each task, delineate one or more specific deliverables to be met at task completion. (Required)

3. Proposed Schedule – Provide the following: (one page is suggested)
#
Present a realistic schedule, with a starting point and duration for each task and
subtask in the Statement of Work, preferably in a bar chart. Identify critical path items
and timing of major milestones. At a minimum, the schedule must describe four years
of activities.
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4. Proposer Qualifications - Identify the following:(one to five pages is suggested,
depending on number of team members)
#

Proposer and any other team members and major subcontractors. Provide a chart
showing key roles and responsibilities, and the relationship between team members.

#

Project Manager and other key individuals, including Boards of Directors or Advisory
Board members, if any.

#

Category B proposals must identify an incubator director who will be responsible for
running the day-to-day operations of the incubator. Previous director experience
running business incubators and working with business start-ups, formal business
training, a personal entrepreneurial background involving business start-ups, and
experience teaching business skills to others are highly desired.

#

Qualifications of all businesses, organizations, and individuals named above, including
relevant experience and references. Provide actual examples of team members’
relevant past work or entrepreneurial background. A demonstrated track record of
working successfully with entrepreneurs, inventors, investors, funding agencies,
and/or regional development agencies is highly desired. To the extent possible,
provide historical data on the success/failure rate of companies assisted in the past.
Describe the team’s track record for staff retention.

#

NYSERDA contracts awarded in the past five years, if any.

5. Budget - Provide the following:
#

Contract Pricing Proposal Form (CPPF) - [The CPPF, with associated
instructions, is provided as an attachment to this PON. Each proposal must
include a completed CPPF. Additional CPPF formats are available at:
http://www.nyserda.org/Funding/stdforms.asp ]
Attach supporting documentation to outline indirect cost (overhead) rate(s) included in
your proposal as follows:
1.

Describe the basis for the rates proposed (i.e., based on prior period actual
results; based on projections; based on federal government or other
independently-approved rates).

2.

If a rate is approved by an independent organization, such as the federal
government, provide a copy of such approval.

3.

If a rate is based on estimated costs or actual results from the prior reporting
period, include calculations to support the proposed rate. Calculation should
provide enough information for NYSERDA to evaluate and confirm that the rates
are consistent with generally accepted accounting principles for indirect costs.

NYSERDA reserves the right to audit any indirect rate presented in the proposal and
to make adjustments for any difference between the proposed and actual rate.
Requests for financial statements or other needed financial information may be made
if deemed necessary.
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#

Per-Task Cost Table (required) Proposers must submit one table indicating both:
1) the total expenditures for each task in the Statement of Work, and
2) the percent of total effort for each task.
It is anticipated that projects will be paid on a performance basis as per-task deliverables
and overall performance targets are met.

#

(Category B only) Milestone Payment Plan [required] Category B proposers must
propose a milestone payment plan. While it is expected a certain amount of funding may
need to be allocated in year one to design and implement the program (e.g. capital
expenditures), Category B proposers are encouraged to structure the milestone payment
plan such that the majority of budgeted funds are allocated to performance milestones
based on client success, rather than milestones based on per-task expenditures.
Therefore, it is expected the timing and amount of each payment in the proposed
Milestone Payment Plan will not match the timing and amount of the anticipated
expenditures outlined in the Per-Task Cost Table.

#

Cost Sharing Table - Cost-sharing by proposers for Categories A and C projects is not
required. Cost-sharing by Category B proposers of at least 25% is desired.
Leveraging of other funding is strongly encouraged. In-kind cost-sharing is
acceptable. Cost sharing can be from the proposer, other team members, and
other government or private sources. Contributions of direct labor (for which the
laborer is paid as an employee) and purchased materials may be considered "cash"
contributions. Unpaid labor, indirect labor, or other general overhead may be considered
"in-kind" contributions. NYSERDA will not pay for efforts that have already been
undertaken. The proposer or proposing team cannot claim as cost-share any expenses
that have already been incurred. Show the cost-sharing plan in the following format
(expand table as needed):
Source

NYSERDA

Cash

In-Kind Contributions

Total

$

$

$

$

$

$

Proposer
Others (list individually)
Total

6. Appendix
#

Letters of Commitment or Support - If you are relying on any other organization or
business to do some of the work, provide services or equipment, or share in any nonNYSERDA cost, include a letter from that organization or business describing its
commitment. Also include letters of commitment or support from businesses or
organizations critical to the future commercialization, demonstration, or implementation of
the project. Absence of letters of commitment or support will be interpreted as the
proposer not having commitment or support from those parties.
Category B projects are encouraged to obtain a letter of commitment that
documents their access to on-site resources.
Proposers are encouraged to obtain letters of support that document accessibility and
strong links to entrepreneurs, researchers, the investment community, community
resources in the surrounding geographical region (landlords, law firms, accountants,
bankers, boards of directors...) or other external resources such as research laboratories,
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established manufacturers or universities (e.g. interns, lab technicians, databases, alumni
contacts, technology transfer offices). Evidence of an existing referral database useful to
clients is also encouraged.
#

Category B projects are encouraged to document the number and diversity of their
revenue sources.

#

Exceptions to the Terms and Conditions - If you do not accept the standard terms and
conditions (including the recoupment provisions) as contained in the attached Sample
Agreement, provide alternate terms with justification based on the risk and benefit to
NYSERDA and New York State.

IV. PROPOSAL EVALUATION
Proposals will be reviewed by a Technical Evaluation Panel (TEP) and will be scored and
ranked according to the following criteria. Each category will be evaluated separately.
EVALUATION CRITERIA FOR ALL CATEGORIES
# Requirements - A negative response to any one of the questions identified below by a
check mark (T) may eliminate the proposal from further consideration. Does the
proposal:
T Address the Program Requirements in Section II?
T Include the required Per-Task Cost Table?
T Include a Cost-Sharing Table with supporting documentation (required for Category B
only)?
# Overall
C

What is the likelihood of the proposal achieving its stated goals?

C

Have the risks been identified and addressed?

C

How well does the proposer understand the project?

C

Is the proposed project likely to be the best approach to exploit the opportunity?

C

Is the proposed work technically feasible, innovative, and superior to alternatives?

C

How well did the proposer address best practices?

C

Does the proposal present a convincing plan to create a successful long-term program
after NYSERDA funding ends?

# Proposer or Proposing Team
C

Is the project’s organizational structure appropriate and does it include a single lead
proposer responsible for managing all aspects of the project and ensuring project
success?

C

(Category B proposals only) Does the lead proposer have the required physical New
York State address and on-site resources for use by New York renewable and clean
energy companies? Does the proposal adequately describe how those resources are
appropriate for incubation purposes (e.g. conference rooms, communication systems,
library, flexible leasing arrangements, flexible infrastructure to house varying numbers of
clients or diverse technologies.)?
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C

Are roles of responsibility for individual project personnel defined and is their experience
appropriate for their responsibilities?

C

How qualified is the proposer or team to perform the proposed work, based on the
evidence provided?

C

Does the proposer or team show a balance of expertise appropriate for the work
(technical, business, educational, training, analytical, technical communication, marketing,
administrative expertise, etc. as needed)?

C

Does the team include one or more key individuals with an entrepreneurial background?

C

(Category B proposals only) Is an incubator director identified? Does the director have
previous experience running business incubators and working with business start-ups,
formal business training, a personal entrepreneurial background involving business startups, and/or experience teaching business skills to others?

C

Does the proposing team have a demonstrated track record of working successfully with
entrepreneurs, inventors, investors, funding agencies, and/or regional development
agencies?

C

Is there evidence of a good performance record on other relevant projects?

C

Does the work include appropriate coordination with NYSERDA, NYSERDA Contractors
(if directed), or where appropriate, other entities such as New York and out-of state
venture capital and angel funding networks or incubators?

C

How firm are the commitments from essential team participants?

C

Do the letters of support reflect strong links to the community and external resources?

# Statement of Work (SOW) and Schedule
C

Is the SOW well-organized, clear, and complete?

C

Is the level of detail provided sufficient to adequately describe the work to be
accomplished?

C

Is the SOW likely to achieve the goals of the project?

C

Has the proposer developed effective mechanisms to market their concepts to prospective
clients?

C

(Category A and B proposals only) Are the criteria and protocol to select and assist
clients appropriate? Is the amount of time to be spent directly with clients sufficient?

C

Will the project measure quantifiable benefits in a well-conceived manner?

C

Is the schedule provided in adequate detail? Does it cover four or more years of
assistance? Are annual progress review reports and meetings planned?

C

Are significant, appropriate, and quantifiable milestones and delivery of reports identified?

C

Does each task list one or more specific and appropriate deliverable(s)?

C

Did the proposer identify an effective strategy to measure project success? Did the
proposer specify appropriate performance goals? How likely is the project to meet the
significant milestones?

C

(Category C proposals only) Did the proposer include tasks in the proposal to plan and
develop a New York State Clean Energy Alliance?
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# Cost
C

Is the overall project cost justified based on the proposed work and expected benefits?

C

Is the amount of funding allocated for specific tasks reasonable and sufficient?

C

How appropriate are the proposer’s cofunding contributions (sources and amounts) with
respect to the degree of risk, potential to benefit from the work, and financial status of the
organization?

C

(Category B only) Is the preferred 25% costsharing provided?

C

(Category B only) Are the revenue sources supporting the work appropriately numerous
and diverse?

C

(Category B only) Is a Milestone Payment Plan proposed? Are the majority of the
budgeted funds allocated based on performance milestones?

C

Are capital expenditures justified? Are they specific to the scope or are they general
capital investments?

OTHER CONSIDERATIONS
Proposals will be reviewed to determine if they reflect NYSERDA’s overall objectives,
including: the availability and quality of public data that will come out of the project, the
balance among NYSERDA projects of long-term and short-term benefits, risk/reward
relationships, similar ongoing or completed projects, the general distribution of NYSERDA
projects among industries and other organizations, and the distribution of projects within New
York State.

V. GENERAL CONDITIONS
Proprietary Information - Careful consideration should be given before confidential
information is submitted to NYSERDA as part of your proposal. Review should include
whether it is critical for evaluating a proposal, and whether general, non-confidential
information, may be adequate for review purposes.
The NYS Freedom of Information Law, Public Officers law, Article 6, provides for public
access to information NYSERDA possesses. Public Officers Law, Section 87(d)(2) provides
for exceptions to disclosure for records or portions thereof that "are trade secrets or are
submitted to an agency by a commercial enterprise or derived from information obtained from
a commercial enterprise and which if disclosed would cause substantial injury to the
competitive position of the subject enterprise." Information submitted to NYSERDA that the
proposer wishes to have treated as proprietary, and confidential trade secret information,
should be identified and labeled "Confidential" or "Proprietary" on each page at the time of
disclosure. This information should include a written request to except it from disclosure,
including a written statement of the reasons why the information should be excepted. See
Public Officers Law, Section 89(5) and the procedures set forth in 21 NYCRR Part 501
www.nyserda.org/nyserda.regulations.pdf. However, NYSERDA cannot guarantee the
confidentiality of any information submitted.
Omnibus Procurement Act of 1992 - It is the policy of New York State to maximize
opportunities for the participation of New York State business enterprises, including minorityand women-owned business enterprises, as bidders, subcontractors, and suppliers on its
procurement Agreements.
Information on the availability of New York subcontractors and suppliers is available from:
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Empire State Development
Division For Small Business
30 South Pearl Street
Albany, NY 12245
A directory of certified minority- and women-owned business enterprises is available from:
Empire State Development
Minority and Women's Business Development Division
30 South Pearl Street
Albany, NY 12245
State Finance Law sections 139-j and 139-k - NYSERDA is required to comply with State
Finance Law sections 139-j and 139-k. These provisions contain procurement lobbying
requirements which can be found at
http://www.ogs.state.ny.us/aboutogs/regulations/advisoryCouncil/StatutoryReferences.html
The attached Proposal Checklist calls for a signature certifying that the proposer will comply
with State Finance Law sections 139-j and 139-k and the Disclosure of Prior Findings of Nonresponsibility form includes a disclosure statement regarding whether the proposer has been
found non-responsible under section 139-j of the State Finance Law within the previous four
years.
Tax Law Section 5-a - NYSERDA is required to comply with the provisions of Tax Law
Section 5-a, which requires a prospective contractor, prior to entering an agreement with
NYSERDA having a value in excess of $100,000, to certify to the Department of Taxation and
Finance (the "Department") whether the contractor, its affiliates, its subcontractors and the
affiliates of its subcontractors have registered with the Department to collect New York State
and local sales and compensating use taxes. The Department has created a form to allow a
prospective contractor to readily make such certification. See, ST-220-TD (available at
http://www.tax.state.ny.us/pdf/2006/fillin/st/st220td_606_fill_in.pdf). Prior to contracting with
NYSERDA, the prospective contractor must also certify to NYSERDA whether it has filed
such certification with the Department. The Department has created a second form that must
be completed by a perspective contractor prior to contacting and filed with NYSERDA. See,
ST-220-CA (available at http://www.tax.state.ny.us/pdf/2006/fillin/st/st220ca_606_fill_in.pdf ).
The Department has developed guidance for contractors which is available at
http://www.tax.state.ny.us/pdf/publications/sales/pub223_606.pdf.

Contract Award - NYSERDA anticipates making multiple awards under this solicitation. It
may award a contract based on initial applications without discussion, or following limited
discussion or negotiations. Each offer should be submitted using the most favorable cost and
technical terms. NYSERDA may request additional data or material to support applications.
NYSERDA will use the Sample Agreement to contract successful proposals. NYSERDA
expects to notify proposers in approximately eight weeks from the proposal due date whether
a given proposal has been selected to receive an award.
Limitation - This solicitation does not commit NYSERDA to award a contract, pay any costs
incurred in preparing a proposal, or to procure or contract for services or supplies. NYSERDA
reserves the right to accept or reject any or all proposals received, to negotiate with all
qualified sources, or to cancel in part or in its entirety the solicitation when it is in NYSERDA's
best interest.
Disclosure Requirement - The proposer shall disclose any indictment for any alleged felony,
or any conviction for a felony within the past five years, under the laws of the United States or
any state or territory of the United States, and shall describe circumstances for each. When a
proposer is an association, partnership, corporation, or other organization, this disclosure
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requirement includes the organization and its officers, partners, and directors or members of
any similarly governing body. If an indictment or conviction should come to the attention of
NYSERDA after the award of a contract, NYSERDA may exercise its stop-work right pending
further investigation, or terminate the agreement; the contractor may be subject to penalties
for violation of any law that may apply in the particular circumstances. Proposers must also
disclose if they have ever been debarred or suspended by any agency of the U.S.
Government or the New York State Department of Labor.

VI. ATTACHMENTS
Attachment A - Proposal Checklist
Attachment B - Disclosure of Prior Findings of Non-responsibility
Attachment C - Contract Pricing Proposal Form (CPPF) and Instructions (This is the budget
form.)
Attachment D - Sample Agreement
(If you are selected, the Sample Agreement will form the basis of the contract
you would sign with NYSERDA. Do not use Exhibits E or F of the Sample
Agreement to format the proposal you are submitting now. Those are intended
for the Final Report you would submit upon completion of the project.)
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ATTACHMENT A - PON No. 1216 PROPOSAL CHECKLIST (MANDATORY)
Proposal Title

Due Date: October 1, 2008

Primary Contact (Prime Contractor) name and e-mail

Title

Company

Phone

Fax

State or Province

Zip

Address

City

Secondary Contact name and e-mail

Title

Company

Phone

Fax

State or Province

Zip

Address

City

THE PRIME CONTRACTOR MUST SIGN THIS FORM BELOW and ANSWER THE
FOLLOWING QUESTIONS:
Do you accept all Terms & Conditions in the Sample Agreement? (if no, explain on separate pg)

__ Yes __ No

Have you been indicted/convicted for a felony within the past 5 years? (if yes, explain on separate pg)

__ Yes __ No

Are you a Minority or Women-Owned Business Enterprise?

__ Yes __ No

Does your proposal contain Minority or Women-Owned Business enterprises as subcontractors?

__ Yes __ No

Are you submitting the required number of copies? (See proposal instructions.)

__ Yes __ No

Is other public funding pending/awarded on this and/or very similar topic (prior and/or competing proposals)?
(if yes, explain on separate page)

__ Yes __ No

ON WHAT PAGE IN YOUR PROPOSAL CAN THESE ITEMS BE FOUND?
Executive Summary
Statement of Work
Schedule
Proposer Qualifications
Completed and Signed Contract Pricing Proposal Form
Per-task Cost Table
Cost-Sharing Table
Milestone Payment Plan (Category B only)
Letters of commitment from all participating organizations
Exceptions to Terms & Conditions (if applicable)

___
___
___
___
___
___
___
___
___
___

Indictment/Conviction of Felony (if applicable)
NYSERDA Contracts Awarded (if applicable)
Prior and/or Competing Proposals (if applicable)
Disclosure of Prior Findings of Non-responsibility Form

___
___
___
___

To which category are you proposing? (check one).
Proposers may choose either A or B but not both.
__ A Early Stage Support for Developers of Renewable
and Clean Products
__B Early Stage On-Site Support for Developers of
Renewable and Clean Products
Proposers to Category C may also submit a separate
proposal to either A or B.
__C Analytical Support for the Early Stage Business
Assistance Program

AUTHORIZED SIGNATURE & CERTIFICATION
I certify that the above information, and all information submitted in connection with State Finance Law §139-j and §139-k, is
complete, true, and accurate, and that the proposal requirements noted have been completed and are enclosed. I affirm that
I understand and will comply with NYSERDA’s procedures under §139-j(3) and §139-j(6)(b) of the State Finance Law. I
understand that this proposal may be disqualified if the solicitation requirements are not met. I the undersigned am
authorized to commit my organization to Part I and Part II of this proposal.

Signature

Name

Title

Organization

Phone

Date

NOTE: This com pleted form MU ST be signed and atta ched to th e front of all copies of yo ur pro posal.

Attachment B
Disclosure of Prior Findings of Non-responsibility Form
PON 1216
(Mandatory)
Name of Individual or Entity seeking to enter the procurement contract:
Address:
Date:
Solicitation or Agreement Number: PON 1216
Name and Title of Person Submitting this Form:
Has any Governmental Entity made a finding of nonresponsibility regarding the Individual or Entity seeking to
enter the Procurement Contract in the last four years?
(Please indicate with an “X”)

Yes

No
Was the basis for the finding of non-responsibility due to due
to a violation of §139-j of the State Finance Law?
(Please indicate with an “X”)

Yes

Was the basis for the finding of non-responsibility due to the
intentional provision of false or incomplete information to a
Governmental Entity? (Please indicate with an “X”)

Yes

No

No

If you answered yes to any of the above questions, please provide details regarding the finding
of non-responsibility below.
Government Agency or Authority:
Date of Finding of Non-responsibility:
Basis of Finding of Non-responsibility: (Add additional pages as necessary)

Page 1 of 2

Has any Government al Entity or other governmental agency
terminated or withheld a Procurement Contract with the
above-named Individual or Entity due to the intentional
provision of false or incomplete information ?
(Please indicate with an “X”)
If you answered yes, please provide details below.

Yes
No

Government Agency or Authority:
Date of Termination or Withholding of Contract:
Basis of Termination or Withholding: (Add additional pages as necessary)

Offerer certifies that all information provided to NYSERDA with respect to State Finance Law
§139-k is complete, true, and accurate.
By:__________________________________
Signature

Date:_______________________________

Name:________________________________

Title:_______________________________

Page 2 of 2

NEW YORK STATE ENERGY RESEARCH AND DEVELOPMENT AUTHORITY

Contract Pricing Proposal Form

New York State Energy Research and Development Authority
Contract Pricing Proposal Form - Attachment C

Solicitation/Contract No.
PON 1216

Contractor:

Name of Proposed Project:

Page

Address:
Location (where work is to be performed):

NYSERDA funding:
Total Project Cost:
Total
Project
Cost

Cost Element
1. Direct Materials
a. Purchased Parts
b. Other
Total Direct Materials
2. Materials Overhead

Funding &
Co-funding
via NYSERDA

Cost-sharing
& Other
Co-funding

Rate:

3. Direct Labor (specify names/titles)

Hours

Rate/hr

Rate %

$ Base

Rate %

Element(s)

Total Direct Labor
4. Labor Overhead

Total Labor Overhead
5. Outside Special Testing
6. Equipment
7. Travel
8. Other Direct Costs
9. Subcontractors/Consultants

Total Subcontractors/Consultants
10. General & Administrative Expense

11. Fee or Profit (If allowable)

Rate:

12. Total Estimated Project Cost
This proposal reflects our best estimates as of this date, in accordance with the instructions to proposers.

Typed Name and Title:
p:\forms\Negotiation & Contract Packages\\cppf instructions

Signature:

Date:

Has any executive agency of the U.S. government performed any review of your records in connection with any prime
contract or subcontract within the past twelve months?
____ Yes
____ No
If yes, identify:
Supporting Schedule - Contract Pricing Proposal Form
Element No.
Item Description

Amount

INSTRUCTIONS FOR PREPARATION OF COST ESTIMATE

Your cost proposal may be the basis of contract negotiation; it should be specific and complete in every detail. Supporting schedules (as
described in Section B) providing the basis for your estimates must be provided.
A. GENERAL
The schedule must be submitted on NYSERDA's Contract Pricing Proposal Form.

B. INSTRUCTIONS AND DESCRIPTION OF REQUIRED SUPPORT DETAIL
(Title each supporting schedule and cross-reference it to the item number on the Contract Pricing Proposal Form)
1a.

DIRECT MATERIALS - PURCHASED PARTS
Provide the following information for each proposed item with an estimated unit cost in excess of $15,000.
o Description of item
o Proposed vendor
o Quantity needed
o Unit cost
o Basis for cost (i.e., catalog, prior purchase, quote, etc.)
o Total cost
o Evidence of a competitive selection process in accordance with the requirements of the Subcontract Procedures section of the
attached Sample Agreement.

1b. OTHER DIRECT MATERIALS
In accordance with the requirements of the Subcontract Procedures section of the attached Sample Agreement, for all items in
excess of $5,000, provide whatever information would be necessary to understand what is being obtained, how it is being obtained,
what it will cost and how the estimated cost was determined with justification for all items.
2.

MATERIALS OVERHEAD (also applicable to other Indirect Rate categories: 4. LABOR OVERHEAD and 10. G&A EXPENSE)
o If Government-approved indirect rates are proposed, then supply a copy of an appropriate Government document verifying
those rates.
o If Government-approved rates are not proposed, supply the following, unless previously provided, for the years comprising the
proposed period of contract performance.
o A description (chart or other) of the organization of the indirect cost center.
o The budget of indirect costs, by account, for each proposed indirect expense rate.
o The budget for the base, for each proposed rate, (direct labor dollars, hours, costs, etc.) itemized as to contract hours or
costs, research and development hours of costs, and any other direct base effort.
o Actual incurred rates for the prior three years, including actual base and pool amounts.

3.

DIRECT LABOR
a. Commercial Enterprises

(1)

(2)

b.

Attach supporting schedules showing:
o Each category or type of labor being estimated
o Applicable labor rates per hour (straight-time)
Explain the method used for computing the rates (i.e., actual of an individual, actual average of a category or other
grouping, etc.) Also identify any proposed labor escalation and the bases for it.

Educational Institutions
Provide the following for each calendar year of the contract:
(1)
For individuals not on an "actual hours worked" basis:
o individual's name
o annual salary and the period for which the salary is applicable (preferably in weeks)
o the proportionate time to be charged to this effort.
(2)
For individuals who maintain time records as the basis for charging costs, supply the detail as requested in
Instructions 3(a)(1)

4.

LABOR OVERHEAD (Same as Instructions for 2. MATERIALS OVERHEAD)

5.

OUTSIDE SPECIAL TESTING
a. Describe the effort.
b. Provide the units of time (hours, days, weeks), cost rates, and the vendor.
c. In accordance with the requirements of the Subcontract Procedures section of the attached Sample Agreement, provide the
basis for selection of the vendor. Identify M/WBE vendors contacted for quotes and if none, explain why. Explain and justify
the basis for any non-competitive selection.

6.

EQUIPMENT
Capability to perform the work with existing facilities and equipment is assumed. It is NYSERDA's policy not to compensate for
general purpose facilities or equipment. If some special purpose items are needed solely for this contract and are not available by
other means (contractor assets, lease, etc.), then provide the following information for each item of required equipment.
o vendor
o model number
o quantity
o competitive selection process
o unit cost and source of cost/price (i.e., quote, catalog, purchase history)
o description of the use or application (NYSERDA dedicated, contract dedicated, other)

7.

TRAVEL
a. NYSERDA will accept as a direct charge only that travel required to perform the statement of work.
b. Attach a schedule indicating the need for the proposed travel, the estimated number of person-trips required, destinations,
mode and cost of transportation, and number of days subsistence per trip for each destination.
c. Identify and support any other special transportation costs required in the performance of this project.

8.

OTHER DIRECT COSTS
a. Identify the type of cost (i.e. postage, telephone, publications, graphics, etc.)
b. Provide cost details for the amounts estimated (hours or units, rates, etc.)
c. If any internal service center rates are applied, provide details similar to that required in Instruction #B.
d. For computer costs identify the make, model and type of computer, hours of service and appropriate rates, and whether the
machine is company owned or leased.

9.

SUBCONTRACTORS/CONSULTANTS
a. Explain the specific technical area in which such service is to be used and identify the contemplated consultants.
b. State the number of days and the hours per day of such service estimated to be required and the consultant's quoted rate per
day. Document when/where the consultant has received the proposed rate in performing similar services for others.

10. GENERAL & ADMINISTRATIVE (G&A) EXPENSE (Same as instructions for 2. MATERIALS OVERHEAD)
11.

FEE OR PROFIT
List the rate proposed for profit. No fee or profit is allowed under product development, demonstration or other certain costsharing projects.

ATTACHMENT D - SAMPLE AGREEMENT
New York State Energy Research and Development Authority
AGREEMENT

1. Agreement Number:

5. Project Period:

2. Contractor:

6. Federal ID:

3. Contact:

7. Total Amount of Award:

4. Award Date:
8. Commitment Terms and Conditions
This Agreement consists of this form plus the following documents:
!
!
!
!
!

Exhibit A, Statement of Work;
Exhibit B, General Contract Provisions, Terms and Conditions;
Exhibit C, Standard Terms and Conditions;
Exhibit D, Prompt Payment Policy Statement; and
Exhibit E, Guidelines for NYSERDA Print Deliverables.

9. ACCEPTANCE
[CONTRACTOR]

NEW YORK STATE ENERGY RESEARCH
AND DEVELOPMENT AUTHORITY

By

By

Name
Title

Jeffrey J. Pitkin
Treasurer

STATE OF
COUNTY OF

On the

)
) SS.:
)

day of

in the year

and for said State, personally appeared

, before me, the undersigned, a Notary Public in
, personally known to me or proved to me

on the basis of satisfactory evidence to be the individual(s) whose name(s) is/are subscribed to the within
instrument and acknowledged to me that he/she/they executed the same in his/her/their capacity(ies), and that by
his/her/their signature(s) on the instrument, the individuals(s), or the person upon behalf of which the
individual(s) acted, executed the document.

Notary Public

EXHIBIT B
GENERAL CONTRACT PROVISIONS, TERMS AND CONDITIONS

Article I
Definitions
Section 1.01. Definitions. Unless the context otherwise requires, the terms defined below shall have,
for all purposes of this Agreement, the respective meanings set forth below, the following definitions to be
equally applicable to both the singular and plural forms of any of the terms defined.
Agreement: The Agreement and Exhibits A, B, C, D and E hereto, all of which are made a part hereof
as though herein set forth in full.
Budget: The Budget set forth in Exhibit A hereto.
Contract Administrator: NYSERDA's Director of Contract Management, Cheryl L. Earley, or such other
person who may be designated, in writing, by NYSERDA.
Contract Data: Technical Data first produced in the performance of the contract, Technical Data which
are specified to be delivered under the contract, or Technical Data actually delivered in connection with the
contract.
Contractor: The Contractor identified in Item 2 of page one of the Agreement.
Effective Date: The effective date of this Agreement shall be the date appearing in Item 4 of page one of
the Agreement.
Person: An individual, a corporation, an association or partnership, an organization, a business or a
government or political subdivision thereof or any governmental agency or instrumentality.
Proprietary Data: Technical Data which embody trade secrets developed at private expense, such as
design procedures or techniques, chemical composition of materials, or manufacturing methods, processes, or
treatments, including minor modifications thereof, provided that such data:
(i)

are not generally known or available from other sources without obligation concerning their
confidentiality;

(ii)

have not been made available by the owner to others without obligation concerning its
confidentiality; and

(iii) are not already available to NYSERDA without obligation concerning their confidentiality.
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Statement of Work: The Statement of Work attached hereto as Exhibit A.
Subcontract: An agreement for the performance of Work by a Subcontractor, including any purchase
order for the procurement of permanent equipment or expendable supplies in connection with the Work.
Subcontractor: A person who performs Work directly or indirectly for or on behalf of the Contractor
(and whether or not in privity of contract with the Contractor) but not including any employees of the Contractor
or the Subcontractors.
Technical Data: Recorded information regardless of form or characteristic, of a scientific or technical
nature. It may, for example, document research, experimental or developmental, or demonstration, or
engineering work, or be usable or used to define a design or process, or to procure, produce, support, maintain,
or operate material. The data may be graphic or pictorial delineations in media such as drawings or
photographs, text in specifications or related performance or design type documents or computer software
(including computer software programs, computer software data bases, and computer software documentation).
Examples of Technical Data include research and engineering data, engineering drawings and associated lists,
specifications, standards, process sheets, manuals, technical reports, catalog item identification, and related
information. Technical Data as used herein does not include financial reports, cost analyses, and other
information incidental to contract administration.
Unlimited Rights: Rights to use, duplicate, or disclose Contract Data, in whole or in part, in any manner
and for any purpose whatsoever, and to permit others to do so.
Work: The Work described in the Exhibit A (including the procurement of equipment and supplies in
connection therewith) and the performance of all other requirements imposed upon the Contractor under this
Agreement.
Article II
Performance of Work
Section 2.01. Manner of Performance. Subject to the provisions of Article XII hereof, the Contractor
shall perform all of the Work described in the Statement of Work, or cause such Work to be performed in an
efficient and expeditious manner and in accordance with all of the terms and provisions of this Agreement. The
Contractor shall perform the Work in accordance with the current professional standards and with the diligence
and skill expected for the performance of work of the type described in the Statement of Work. The Contractor
shall furnish such personnel and shall procure such materials, machinery, supplies, tools, equipment and other
items as may reasonably be necessary or appropriate to perform the Work in accordance with this Agreement.
Section 2.02. Project Personnel. It is understood and agreed that the "Contact Person" identified in Item
3 of page one of the Agreement shall serve as Project Director and as such shall have the responsibility of the
overall supervision and conduct of the Work on behalf of the Contractor and that the persons described in the
Statement of Work shall serve in the capacities described therein. Any change of Project Director by the
Contractor shall be subject to the prior written approval of NYSERDA.
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Article III
Deliverables
Section 3.01. Deliverables. All deliverables shall be provided in accordance with the Exhibit A
Statement of Work.
Article IV
Compensation
Section 4.01. Payments. The Contractor will be paid, upon submission of proper invoices, the prices
stipulated herein for Work delivered or rendered and accepted, less deductions, if any as herein provided. The
total price which NYSERDA will pay to the Contractor represents the price of the Work. Subject to the limiting
provisions of Article XII hereof, as NYSERDA's price of the Work, NYSERDA will pay to the Contractor the
total price set forth in Item 7 on page one of this Agreement, payment of which will be made according to the
Schedule of Payments contained in Section 4.02 hereof.
Section 4.02. Schedule of Payments. At the completion of each Milestone Billing Event so identified,
the Contractor may submit invoices requesting payment by NYSERDA of the amounts corresponding to the
amounts indicated below. NYSERDA shall make payment to the Contractor in accordance with and subject to
its Prompt Payment Policy Statement attached hereto as Exhibit D. The Contractor shall be notified by
NYSERDA in accordance with Section 504.4 (b)(2) of such Exhibit D, of any information or documentation
which the Contractor did not include with such invoice.
Milestone Event
[to be developed]

Price

Section 4.03. Title to Equipment. Title shall vest in NYSERDA to all equipment purchased hereunder.
Section 4.04. Final Payment. Upon final acceptance by NYSERDA of all deliverables contained in
Exhibit A, Statement of Work, pursuant to Section 6.02 hereof, the Contractor shall submit an invoice for final
payment with respect to the Work, together with such supporting information and documentation as, and in such
form as, NYSERDA may require. In accordance with and subject to the provisions of NYSERDA's Prompt
Payment Policy Statement, attached hereto as Exhibit D, NYSERDA shall pay to the Contractor within the
prescribed time after receipt of such invoice for final payment, the total amount payable pursuant to Section 4.01
hereof, less all progress payments previously made to the Contractor with respect thereto and subject to the
maximum commitment set forth in Item 7 of page one of the Agreement.
Section 4.05. Release by the Contractor. The acceptance by the Contractor of final payment shall
release NYSERDA from all claims and liability that the Contractor, its representatives and assigns might
otherwise have relating to this Agreement.
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Section 4.06. Maintenance of Records. The Contractor shall keep, maintain, and preserve at its
principal office throughout the term of the Agreement and for a period of three years after acceptance of the
Work, full and detailed books, accounts, and records pertaining to the performance of the Agreement, including
without limitation, all bills, invoices, payrolls, subcontracting efforts and other data evidencing, or in any
material way related to, the direct and indirect costs and expenses incurred by the Contractor in the course of
such performance.
Section 4.07. Maximum Commitment. The maximum aggregate amount payable by NYSERDA to the
Contractor hereunder is the amount shown in Item 7 of page one of the Agreement. NYSERDA shall not be
liable for any costs or expenses in excess of such amount incurred by the Contractor in the performance and
completion of the Work.
Section 4.08. Audit Adjustment. NYSERDA shall have the right from time to time and at all reasonable
times during the term of the Agreement and such period thereafter to inspect and audit any and all books,
accounts and records at the office or offices of the Contractor where they are then being kept, maintained and
preserved pursuant to Section 4.06 hereof. Any payment made under the Agreement shall be subject to
retroactive reduction for amounts included therein which are found by NYSERDA on the basis of any audit of
the Contractor by an agency of the United States, State of New York or NYSERDA not to constitute an
allowable charge or cost hereunder.

Article V
Assignments, Subcontracts and Purchase Orders
Section 5.01. General Restrictions. Except as specifically provided otherwise in this Article, the
assignment, transfer, conveyance, subcontracting or other disposal of this Agreement or any of the Contractor's
rights, obligations, interests or responsibilities hereunder, in whole or in part, without the express consent in
writing of NYSERDA shall be void and of no effect as to NYSERDA.
Section 5.02. Subcontract Procedures. Without relieving it of, or in any way limiting, its obligations to
NYSERDA under this Agreement, the Contractor may enter into Subcontracts for the performance of Work or
for the purchase of materials or equipment. Except for a subcontractor or supplier specified in a team
arrangement with the Contractor in the Contractor's original proposal, and except for any subcontract or order
for equipment, supplies or materials from a single subcontractor or supplier totaling under $25,000, the
Contractor shall select all subcontractors or suppliers through a process of competitive bidding or multi-source
price review. A team arrangement is one where a subcontractor or supplier specified in the Contractor's
proposal is performing a substantial portion of the Work and is making a substantial contribution to the
management and/or design of the Project. In the event that a competitive bidding or multi-source price review
is not feasible, the Contractor shall document an explanation for, and justification of, a sole source selection.
The Contractor shall document the process by which a subcontractor or supplier is selected by making a record
summarizing the nature and scope of the work, equipment, supplies or materials sought, the name of each
person or organization submitting, or requested to submit, a bid or proposal, the price or fee bid, and the basis
for selection of the subcontractor or supplier. An explanation for, and justification of, a sole source selection
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must identify why the work, equipment, supplies or materials involved are obtainable from or require a
subcontractor with unique or exceptionally scarce qualifications or experience, specialized equipment, or
facilities not readily available from other sources, or patents, copyrights, or proprietary data. All Subcontracts
shall contain provisions comparable to those set forth in this Agreement applicable to a subcontractor or
supplier, and those set forth in Exhibit B to the extent required by law, and all other provisions now or hereafter
required by law to be contained therein.
Section 5.03. Performance. The Contractor shall promptly and diligently comply with its obligations
under each Subcontract and shall take no action which would impair its rights thereunder. The Contractor shall
not assign, cancel or terminate any Subcontract without prior written notification to the Contract Administrator
as long as this Agreement remains in effect.
Article VI
Schedule
Section 6.01. Schedule. The Work shall be performed as expeditiously as possible in conformity with
the schedule requirements contained herein and in Exhibit A, Statement of Work.
Section 6.02. Acceptance of Work. The completion of the Work shall be subject to acceptance by
NYSERDA in writing of all deliverables as defined in Exhibit A, Statement of Work.
Article VII
Force Majeure
Section 7.01. Force Majeure. Neither party hereto shall be liable for any failure or delay in the
performance of its respective obligations hereunder if and to the extent that such delay or failure is due to a
cause or circumstance beyond the reasonable control of such party, including, without limitation, acts of God or
the public enemy, expropriation or confiscation of land or facilities, compliance with any law, order or request
of any Federal, State, municipal or local governmental authority, acts of war, rebellion or sabotage or damage
resulting therefrom, fires, floods, storms, explosions, accidents, riots, strikes, or the delay or failure to perform
by any Subcontractor by reason of any cause or circumstance beyond the reasonable control of such
Subcontractor.
Article VIII
Technical Data
Section 8.01. Rights in Technical Data.
(a) Technical Data: Rights in Technical Data shall be allocated as follows:
(1) NYSERDA shall have:
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(i)

Unlimited Rights in Contract Data except as otherwise provided below with respect to
Proprietary Data; and

(ii)

no rights under this Agreement in any Technical Data which are not Contract Data.

(2) The Contractor shall have:
(i)

the right to withhold Proprietary Data in accordance with the provisions of this clause; and

(ii)

the right to use for its private purposes subject to patent, or other provisions of this
Agreement, Contract Data it first produces in the performance of this Agreement provided
the data requirements of this Agreement have been met as of the date of the private use of
such data.

The Contractor agrees that to the extent it receives or is given access to Proprietary Data or other
technical, business or financial data in the form of recorded information from NYSERDA or a NYSERDA
contractor or subcontractor, the Contractor shall treat such data in accordance with any restrictive legend
contained thereon, unless another use is specifically authorized by prior written approval of the Contract
Administrator.
Article IX
Warranties and Guarantees
Section 9.01. Warranties and Guarantees. The Contractor warrants and guarantees that:
(a) it is financially and technically qualified to perform the Work;
(b) it is familiar with and will comply with all general and special Federal, State, municipal and local
laws, ordinances and regulations, if any that may in any way affect the performance of this Agreement;
(c) the design, supervision and workmanship furnished with respect to performance of the Work shall be
in accordance with sound and currently accepted construction and design standards and best engineering
practices;
(d) all materials, equipment and workmanship furnished by it and by Subcontractors in performance of
the Work or any portion thereof shall be free of defects in design, material and workmanship, and all such
materials and equipment shall be of first-class quality, shall conform with all applicable codes, specifications,
standards and ordinances and shall have service lives and maintenance characteristics suitable for their intended
purposes in accordance with sound and currently accepted construction and design standards and best
engineering practices;
(e) neither the Contractor nor any of its employees, agents, representatives or servants has actual
knowledge of any patent issued under the laws of the United States or any other matter which could constitute a
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basis for any claim that the performance of the Work or any part thereof infringes any patent or otherwise
interferes with any other right of any Person;
(f) there are no existing undisclosed or threatened legal actions, claims, or encumbrances, or liabilities
that may adversely affect the Work or the NYSERDA's rights hereunder;
(g) it has no actual knowledge that any information or document or statement furnished by the
Contractor in connection with this Agreement contains any untrue statement of a material fact or omits to state a
material fact necessary to make the statement not misleading, and that all facts have been disclosed that would
materially adversely affect the Work; and
(h) Contractor certifies that all information provided to NYSERDA with respect to State Finance Law
Sections 139-j and 139-k is complete, true and accurate.
Article X
Indemnification
Section 10.01. Indemnification. The Contractor shall protect, indemnify and hold harmless NYSERDA
and the State of New York from and against all liabilities, losses, claims, damages, judgments, penalties, causes
of action, costs and expenses (including, without limitation, attorneys' fees and expenses) imposed upon or
incurred by or asserted against NYSERDA or the State of New York resulting from, arising out of or relating to
the performance of this Agreement. The obligations of the Contractor under this Article shall survive any
expiration or termination of this Agreement, and shall not be limited by any enumeration herein of required
insurance coverage.
Article XI
Insurance
Section 11.01. Maintenance of Insurance; Policy Provisions. The Contractor, at no additional cost to
NYSERDA, shall maintain or cause to be maintained throughout the term of this Agreement, insurance of the
types and in the amounts specified in the Section hereof entitled Types of Insurance. All such insurance shall be
evidenced by insurance policies, each of which shall:
(a) name or be endorsed to cover NYSERDA, the State of New York and the Contractor as additional
insureds;
(b) provide that such policy may not be cancelled or modified until at least 30 days after receipt by
NYSERDA of written notice thereof; and
(c) be reasonably satisfactory to NYSERDA in all other respects.
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Section 11.02. Types of Insurance. The types and amounts of insurance required to be maintained under
this Article are as follows:
(a) Commercial general liability insurance for bodily injury liability, including death, and property
damage liability, incurred in connection with the performance of this Agreement, with minimum limits of
$1,000,000 in respect of claims arising out of personal injury or sickness or death of any one person, $1,000,000
in respect of claims arising out of personal injury, sickness or death in any one accident or disaster, and
$1,000,000 in respect of claims arising out of property damage in any one accident or disaster; and
(b) Commercial automobile liability insurance in respect of motor vehicles owned, licensed or hired by
the Contractor and the Subcontractors for bodily injury liability, including death and property damage, incurred
in connection with the performance of this Agreement, with minimum limits of $500,000 in respect of claims
arising out of personal injury, or sickness or death of any one person, $1,000,000 in respect of claims arising out
of personal injury, sickness or death in any one accident or disaster, and $500,000 in respect of claims arising
out of property damage in any one accident or disaster.

Section 11.03. Delivery of Policies; Insurance Certificates. Prior to commencing the Work, the
Contractor shall deliver to NYSERDA certificates of insurance issued by the respective insurers, indicating the
Agreement number thereon, evidencing the insurance required by this Article and bearing notations evidencing
the payment of the premiums thereon or accompanied by other evidence of such payment satisfactory to
NYSERDA. In the event any policy furnished or carried pursuant to this Article will expire on a date prior to
acceptance of the Work by NYSERDA pursuant to the section hereof entitled Acceptance of Work, the
Contractor, not less than 15 days prior to such expiration date, shall deliver to NYSERDA certificates of
insurance evidencing the renewal of such policies, and the Contractor shall promptly pay all premiums thereon
due. In the event of threatened legal action, claims, encumbrances, or liabilities that may affect NYSERDA
hereunder, or if deemed necessary by NYSERDA due to events rendering a review necessary, upon request the
Contractor shall deliver to NYSERDA a certified copy of each policy.
Article XII
Stop Work Order; Termination
Section 12.01. Stop Work Order.
(a) NYSERDA may at any time, by written Order to the Contractor, require the Contractor to stop all, or
any part of, the Work called for by this Agreement for a period of up to 90 days after the Stop Work Order is
delivered to the Contractor, and for any further period to which the parties may agree. Any such order shall be
specifically identified as a Stop Work Order issued pursuant to this Section. Upon receipt of such an Order, the
Contractor shall forthwith comply with its terms and take all reasonable steps to minimize the incurrence of
costs allocable to the Work covered by the order during the period of work stoppage consistent with public
health and safety. Within a period of 90 days after a Stop Work Order is delivered to the Contractor, or within
any extension of that period to which the parties shall have agreed, NYSERDA shall either:
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(i)

by written notice to the Contractor, cancel the Stop Work Order, which shall be effective as
provided in such cancellation notice, or if not specified therein, upon receipt by the
Contractor, or

(ii)

terminate the Work covered by such order as provided in the Termination Section of this
Agreement.

(b) If a Stop Work Order issued under this Section is cancelled or the period of the order or any
extension thereof expires, the Contractor shall resume Work. An equitable adjustment shall be made in the
delivery schedule, the estimated cost, the fee, if any, or a combination thereof, and in any other provisions of the
Agreement that may be affected, and the Agreement shall be modified in writing accordingly, if:
(i)

the Stop Work Order results in an increase in the time required for, or in the Contractor's
cost properly allocable to, the performance of any part of this Agreement, and

(ii)

the Contractor asserts a claim for such adjustments within 30 days after the end of the
period of Work stoppage; provided that, if NYSERDA decides the facts justify such action,
NYSERDA may receive and act upon any such claim asserted at any time prior to final
payment under this Agreement.

(c) If a Stop Work Order is not cancelled and the Work covered by such order is terminated, the
reasonable costs resulting from the Stop Work Order shall be allowed by equitable adjustment or otherwise.
(d) Notwithstanding the provisions of this Section 12.01, the maximum amount payable by NYSERDA
to the Contractor pursuant to this Section 12.01 shall not be increased or deemed to be increased except by
specific written amendment hereto.
Section 12.02. Termination.
(a) This Agreement may be terminated by NYSERDA at any time during the term of this Agreement
with or without cause, upon 30 days prior written notice to the Contractor. In such event, compensation shall be
paid to the Contractor for Work performed and expenses incurred prior to the effective date of termination in
accordance with the provisions of the Article hereof entitled Payment and in reimbursement of any amounts
required to be paid by the Contractor pursuant to Subcontracts; provided, however, that upon receipt of any such
notice of termination, the Contractor shall cease the performance of Work, shall make no further commitments
with respect thereto and shall reduce insofar as possible the amount of outstanding commitments (including, to
the extent requested by NYSERDA, through termination of subcontracts containing provisions therefor).
(b) NYSERDA reserves the right to terminate this agreement in the event it is found that the
certification filed by the Contractor in accordance with State Finance Law sections 139-j and 139-k was
intentionally false or intentionally incomplete. Upon such finding, NYSERDA may exercise its termination
right by providing written notification to the Contractor as set forth in Article XV of this Agreement.
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(c) NYSERDA reserves the right to terminate this agreement in the event it is found that the certification
filed by the Contractor in accordance with New York State Tax Law Section 5-a was intentionally false when
made. Upon such finding, NYSERDA may exercise its termination right by providing written notification to the
Contractor as set forth in Article XV of this Agreement.
Article XIII
Independent Contractor
Section 13.01. Independent Contractor. The status of the Contractor under this Agreement shall be that
of an independent contractor and not that of an agent, and in accordance with such status, the Contractor, the
Subcontractors, and their respective officers, agents, employees, representatives and servants shall at all times
during the term of this Agreement conduct themselves in a manner consistent with such status and by reason of
this Agreement shall neither hold themselves out as, nor claim to be acting in the capacity of, officers,
employees, agents, representatives or servants of NYSERDA nor make any claim, demand or application for
any right or privilege applicable to NYSERDA, including, without limitation, rights or privileges derived from
workers' compensation coverage, unemployment insurance benefits, social security coverage and retirement
membership or credit.
Article XIV
Compliance with Certain Laws
Section 14.01. Laws of the State of New York. The Contractor shall comply with all of the
requirements set forth in Exhibit C hereto.
Section 14.02. All Legal Provisions Deemed Included. It is the intent and understanding of the
Contractor and NYSERDA that each and every provision of law required by the laws of the State of New York
to be contained in this Agreement shall be contained herein, and if, through mistake, oversight or otherwise, any
such provision is not contained herein, or is not contained herein in correct form, this Agreement shall, upon the
application of either NYSERDA or the Contractor, promptly be amended so as to comply strictly with the laws
of the State of New York with respect to the inclusion in this Agreement of all such provisions.
Section 14.03 Other Legal Requirements. The references to particular laws of the State of New York in
this Article, in Exhibit C and elsewhere in this Agreement are not intended to be exclusive and nothing
contained in such Article, Exhibit and Agreement shall be deemed to modify the obligations of the Contractor to
comply with all legal requirements.
Article XV
Publicity, Notices, Entire Agreement, Amendment
Section 15.01. Publicity.
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(a) The Contractor shall collaborate with NYSERDA's Director of Communications to prepare any press
release and to plan for any news conference concerning the Work. In addition the Contractor shall notify
NYSERDA's Director of Communications regarding any media interview in which the Work is referred to or
discussed.
(b) The Contractor shall not use NYSERDA’s corporate name, logo, identity, any affiliation, or the
service mark New York Energy $martK, and any related logo, without NYSERDA’s prior written consent.
Section 15.02. Notices. All notices, requests, consents, approvals and other communications which may
or are required to be given by either party to the other under this Agreement shall be deemed to have been
sufficiently given for all purposes hereunder when delivered or mailed by registered or certified mail, postage
prepaid, return receipt requested, (i) if to NYSERDA, at 17 Columbia Circle, Albany, New York 12203-6399 or
at such other address as NYSERDA shall have furnished to the Contractor in writing, and (ii) if to the
Contractor, at ______________________, or such other address as the Contractor shall have furnished to
NYSERDA in writing.
Section 15.03. Entire Agreement; Amendment. This Agreement embodies the entire agreement and
understanding between NYSERDA and the Contractor and supersedes all prior agreements and understandings
relating to the subject matter hereof. Except as otherwise expressly provided for herein, this Agreement may be
changed, waived, discharged or terminated only by an instrument in writing, signed by the party against which
enforcement of such change, waiver, discharge or termination is sought.
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EXHIBIT C
REVISED 9/06
STANDARD TERMS AND CONDITIONS
FOR ALL NYSERDA AGREEMENTS
(Based on Standard Clauses for New York State Contracts and Tax Law Section 5-a)

The parties to the attached agreement, contract, license, lease, amendment, modification or other
agreement of any kind (hereinafter, "the Agreement" or "this Agreement") agree to be bound by the following
clauses which are hereby made a part of the Agreement (the word "Contractor" herein refers to any party other
than NYSERDA, whether a contractor, licensor, licensee, lessor, lessee or any other party):
1. NON-DISCRIMINATION REQUIREMENTS. In accordance with Article 15 of the Executive Law
(also known as the Human Rights Law) and all other State and Federal statutory and constitutional nondiscrimination provisions, the Contractor will not discriminate against any employee or applicant for
employment because of race, creed, color, sex, national origin, age, disability or marital status. Furthermore, in
accordance with Section 220-e of the Labor Law, if this is an Agreement for the construction, alteration or
repair of any public building or public work or for the manufacture, sale or distribution of materials, equipment
or supplies, and to the extent that this Agreement shall be performed within the State of New York, Contractor
agrees that neither it nor its subcontractors shall, by reason of race, creed, color, disability, sex or national
origin: (a) discriminate in hiring against any New York State citizen who is qualified and available to perform
the work; or (b) discriminate against or intimidate any employee hired for the performance of work under this
Agreement. If this is a building service Agreement as defined in Section 230 of the Labor Law, then, in
accordance with Section 239 thereof, Contractor agrees that neither it nor its subcontractors shall, by reason of
race, creed, color, national origin, age, sex or disability: (a) discriminate in hiring against any New York State
citizen who is qualified and available to perform the work; or (b) discriminate against or intimidate any
employee hired for the performance of work under this contract. Contractor is subject to fines of $50.00 per
person per day for any violation of Section 220-e or Section 239 as well as possible termination of this
Agreement and forfeiture of all moneys due hereunder for a second subsequent violation.
2. WAGE AND HOURS PROVISIONS. If this is a public work Agreement covered by Article 8 of the
Labor Law or a building service Agreement covered by Article 9 thereof, neither Contractor's employees nor the
employees of its subcontractors may be required or permitted to work more than the number of hours or days
stated in said statutes, except as otherwise provided in the Labor Law and as set forth in prevailing wage and
supplement schedules issued by the State Labor Department. Furthermore, Contractor and its subcontractors
must pay at least the prevailing wage rate and pay or provide the prevailing supplements, including the premium
rates for overtime pay, as determined by the State Labor Department in accordance with the Labor Law.
3. NON-COLLUSIVE BIDDING REQUIREMENT. In accordance with Section 2878 of the Public
Authorities Law, if this Agreement was awarded based upon the submission of bids, Contractor warrants, under
penalty of perjury, that its bid was arrived at independently and without collusion aimed at restricting
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competition. Contractor further warrants that, at the time Contractor submitted its bid, an authorized and
responsible person executed and delivered to NYSERDA a non-collusive bidding certification on Contractor's
behalf.
4. INTERNATIONAL BOYCOTT PROHIBITION. If this Agreement exceeds $5,000, the Contractor
agrees, as a material condition of the Agreement, that neither the Contractor nor any substantially owned or
affiliated person, firm, partnership or corporation has participated, is participating, or shall participate in an
international boycott in violation of the Federal Export Administration Act of 1979 (50 USC App. Sections
2401 et seq.) or regulations thereunder. If such Contractor, or any of the aforesaid affiliates of Contractor, is
convicted or is otherwise found to have violated said laws or regulations upon the final determination of the
United States Commerce Department or any other appropriate agency of the United States subsequent to the
Agreement's execution, such Agreement, amendment or modification thereto shall be rendered forfeit and void.
The Contractor shall so notify NYSERDA within five (5) business days of such conviction, determination or
disposition of appeal. (See and compare Section 220-f of the Labor Law, Section 139-h of the State Finance
Law, and 2 NYCRR 105.4).
5. SET-OFF RIGHTS. NYSERDA shall have all of its common law and statutory rights of set-off.
These rights shall include, but not be limited to, NYSERDA's option to withhold for the purposes of set-off any
moneys due to the Contractor under this Agreement up to any amounts due and owing to NYSERDA with
regard to this Agreement, any other Agreement, including any Agreement for a term commencing prior to the
term of this Agreement, plus any amounts due and owing to NYSERDA for any other reason including, without
limitation, tax delinquencies, fee delinquencies or monetary penalties relative thereto.
6. CONFLICTING TERMS. In the event of a conflict between the terms of the Agreement (including
any and all attachments thereto and amendments thereof) and the terms of this Exhibit B, the terms of this
Exhibit B shall control.
7. GOVERNING LAW. This Agreement shall be governed by the laws of the State of New York
except where the Federal supremacy clause requires otherwise.
8. NO ARBITRATION. Disputes involving this Agreement, including the breach or alleged breach
thereof, may not be submitted to binding arbitration (except where statutorily required) without the
NYSERDA's written consent, but must, instead, be heard in a court of competent jurisdiction of the State of
New York.
9. SERVICE OF PROCESS. In addition to the methods of service allowed by the State Civil Practice
Law and Rules ("CPLR"), Contractor hereby consents to service of process upon it by registered or certified
mail, return receipt requested. Service hereunder shall be complete upon Contractor's actual receipt of process
or upon NYSERDA's receipt of the return thereof by the United States Postal Service as refused or
undeliverable. Contractor must promptly notify NYSERDA, in writing, of each and every change of address to
which service of process can be made. Service by NYSERDA to the last known address shall be sufficient.
Contractor will have thirty (30) calendar days after service hereunder is complete in which to respond.
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10. CRIMINAL ACTIVITY. If subsequent to the effectiveness of this Agreement, NYSERDA comes
to know of any allegation previously unknown to it that the Contractor or any of its principals is under
indictment for a felony, or has been, within five (5) years prior to submission of the Contractor's proposal to
NYSERDA, convicted of a felony, under the laws of the United States or Territory of the United States, then
NYSERDA may exercise its stop work right under this Agreement. If subsequent to the effectiveness of this
Agreement, NYSERDA comes to know of the fact, previously unknown to it, that Contractor or any of its
principals is under such indictment or has been so convicted, then NYSERDA may exercise its right to
terminate this Agreement. If the Contractor knowingly withheld information about such an indictment or
conviction, NYSERDA may declare the Agreement null and void and may seek legal remedies against the
Contractor and its principals. The Contractor or its principals may also be subject to penalties for any violation
of law which may apply in the particular circumstances. For a Contractor which is an association, partnership,
corporation, or other organization, the provisions of this paragraph apply to any such indictment or conviction of
the organization itself or any of its officers, partners, or directors or members of any similar governing body, as
applicable.
11. PERMITS. It is the responsibility of the Contractor to acquire and maintain, at its own cost, any and
all permits, licenses, easements, waivers and permissions of every nature necessary to perform the work.
12. PROHIBITION ON PURCHASE OF TROPICAL HARDWOODS. The Contractor certifies and
warrants that all wood products to be used under this Agreement will be in accordance with, but not limited to,
the specifications and provisions of State Finance Law Section 165 (Use of Tropical Hardwoods), which
prohibits purchase and use of tropical hardwoods, unless specifically exempted by NYSERDA.
13. COMPLIANCE WITH TAX LAW SECTION 5-a. The following provisions apply to Contractors
that have entered into agreements in an amount exceeding $100,000 for the purchase of goods and services:
a.

Before such agreement can take effect, the Contractor must have on file with the New York State
Department of Taxation and Finance a Contractor Certification form (ST-220-TD).

b.

Prior to entering into such an agreement, the Contractor is required to provide NYSERDA with a
completed Contractor Certification to Covered Agency form (Form ST-220-CA).

c.

Prior to any renewal period (if applicable) under the agreement, the Contractor is required to
provide NYSERDA with a completed Form ST-220-CA.

d.

Certifications referenced in paragraphs (b) and (c) above will be maintained by NYSERDA and
made a part hereof and incorporated herein by reference.

e.

NYSERDA reserves the right to terminate this agreement in the event it is found that the
certification filed by the Contractor in accordance with Tax Law Section 5-a was false when made.
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EXHIBIT D
PART 504
PROMPT PAYMENT POLICY STATEMENT

Section 504.1 Purpose and applicability. (a) The purpose of this Part is to implement section 2880 of
the Public Authorities Law by detailing the authority's policy for making payment promptly on amounts
properly due and owing by the authority under contracts. This Part constitutes the authority's prompt payment
policy statement as required by that section.
(b) This Part generally applies to payments due and owing by the authority to a person or business in the
private sector under a contract it has entered into with the authority on or after May 1, 1988. This Part does not
apply to payments due and owing:
(1)

under the Eminent Domain Procedure Law;

(2)
as interest allowed on judgments rendered by a court pursuant to any provision of law
except Section 2880 of the Public Authorities Law;
(3)
to the Federal government; to any state agency or its instrumentalities; to any duly
constituted unit of local government, including but not limited to counties, cities, towns, villages, school
districts, special districts or any of their related instrumentalities; to any other public authority or public benefit
corporation; or to its employees when acting in, or incidental to, their public employment capacity;
(4)

if the Authority is exercising a legally authorized set-off against all or part of the

(5)

if other State or Federal law or rule or regulation specifically requires otherwise.

payment; or

Section 504.2 Definitions. As used in this Part, the following terms shall have the following meanings,
unless the context shall indicate another or different meaning or intent:
(a) "Authority" means the New York State Energy Research and Development Authority.
(b) "Contract" means an enforceable agreement entered into between the Authority and a contractor.
(c) "Contractor" means any person, partnership, private corporation, or association:
(1)
selling materials, equipment or supplies or leasing property or equipment to the Authority
pursuant to a contract;
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(2)
constructing, reconstructing, rehabilitating or repairing buildings, highways or other
improvements for, or on behalf of, the Authority pursuant to a contract; or
(3)

rendering or providing services to the Authority pursuant to a contract.

(d) "Date of payment" means the date on which the Authority requisitions a check from its statutory
fiscal agent, the Department of Taxation and Finance, to make a payment.
(e) "Designated payment office" means the Office of the Authority's Controller, located at 17 Columbia
Circle, Albany, New York 12203.
(f) "Payment" means provision by the Authority of funds in an amount sufficient to satisfy a debt
properly due and owing to a contractor and payable under all applicable provisions of a contract to which this
Part applies and of law, including but not limited to provisions for retained amounts or provisions which may
limit the Authority's power to pay, such as claims, liens, attachments or judgments against the contractor which
have not been properly discharged, waived or released.
(g) "Prompt payment" means a payment within the time periods applicable pursuant to Sections 504.3
through 504.5 of this Part in order for the Authority not to be liable for interest pursuant to Section 504.6.
(h) "Payment due date" means the date by which the date of payment must occur, in accordance with the
provisions of Sections 504.3 through 504.5 of this Part, in order for the Authority not to be liable for interest
pursuant to Section 5.06.
(i) "Proper invoice" means a written request for a contract payment that is submitted by a contractor
setting forth the description, price or cost, and quantity of goods, property or services delivered or rendered, in
such form, and supported by such other substantiating documentation, as the Authority may reasonably require,
including but not limited to any requirements set forth in the contract; and addressed to the Authority's
Controller, marked "Attention: Accounts Payable," at the designated payment office.
(j)(1) "Receipt of an invoice" means:
(i)

if the payment is one for which an invoice is required, the later of:

(a)
the date on which a proper invoice is actually received in the designated
payment office during normal business hours; or
(b)
the date by which, during normal business hours, the Authority has
actually received all the purchased goods, property or services covered by a proper invoice previously received
in the designated payment office.
(ii)
if a contract provides that a payment will be made on a specific date or at a
predetermined interval, without having to submit a written invoice the 30th calendar day, excluding legal
holidays, before the date so specified or predetermined.
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(2) For purposes of this subdivision, if the contract requires a multifaceted, completed or
working system, or delivery of no less than a specified quantity of goods, property or services and only a
portion of such systems or less than the required goods, property or services are working, completed or
delivered, even though the Contractor has invoiced the Authority for the portion working, completed or
delivered, the Authority will not be in receipt of an invoice until the specified minimum amount of the
systems, goods, property or services are working, completed or delivered.
(k) "Set-off" means the reduction by the Authority of a payment due a contractor by an amount equal to
the amount of an unpaid legally enforceable debt owed by the contractor to the Authority.
Section 504.3 Prompt payment schedule. Except as otherwise provided by law or regulation or in Sections
504.4 and 504.5 of this Part, the date of payment by the Authority of an amount properly due and owing under
a contract shall be no later than 30 calendar days, excluding legal holidays, after such receipt.
Section 504.4 Payment procedures.
(a) Unless otherwise specified by a contract provision, a proper invoice submitted by the contractor to
the designated payment office shall be required to initiate payment for goods, property or services. As soon as
any invoice is received in the designated payment office during normal business hours, such invoice shall be
date-stamped. The invoice shall then promptly be reviewed by the Authority.
(b) The Authority shall notify the contractor within 15 calendar days after receipt of an invoice of:
(1)

any defects in the delivered goods, property or services;

(2)

any defects in the invoice; and

(3)

suspected improprieties of any kind.

(c)
The existence of any defects or suspected improprieties shall prevent the commencement of the
time period specified in Section 504.3 until any such defects or improprieties are corrected or otherwise
resolved.
(d)
If the Authority fails to notify a contractor of a defect or impropriety within the fifteen calendar
day period specified in subdivision (b) of this section, the sole effect shall be that the number of days allowed
for payment shall be reduced by the number of days between the 15th day and the day that notification was
transmitted to the contractor. If the Authority fails to provide reasonable grounds for its contention that a
defect or impropriety exists, the sole effect shall be that the payment due date shall be calculated using the
original date of receipt of an invoice.
(e) In the absence of any defect or suspected impropriety, or upon satisfactory correction or resolution of
a defect or suspected impropriety, the Authority shall make payment, consistent with any such correction or
resolution and the provisions of this Part.
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Section 504.5 Exceptions and extension of payment due date. The Authority has determined that,
notwithstanding the provisions of Sections 504.3 and 504.4 of this Part, any of the following facts or
circumstances, which may occur concurrently or consecutively, reasonably justify extension of the payment
due date:
(a)
If the case of a payment which a contract provides will be made on a specific date or at a
predetermined interval, without having to submit a written invoice, if any documentation, supporting data,
performance verification, or notice specifically required by the contract or other State or Federal mandate has
not been submitted to the Authority on a timely basis, then the payment due date shall be extended by the
number of calendar days from the date by which all such matter was to be submitted to the Authority and the
date when the Authority has actually received such matter.
(b)
If an inspection or testing period, performance verification, audit or other review or
documentation independent of the contractor is specifically required by the contract or by other State or
Federal mandate, whether to be performed by or on behalf of the Authority or another entity, or is specifically
permitted by the contract or by other State or Federal provision and the Authority or other entity with the right
to do so elects to have such activity or documentation undertaken, then the payment due date shall be extended
by the number of calendar days from the date of receipt of an invoice to the date when any such activity or
documentation has been completed, the Authority has actually received the results of such activity or
documentation conducted by another entity, and any deficiencies identified or issues raised as a result of such
activity or documentation have been corrected or otherwise resolved.
(c)
If an invoice must be examined by a State or Federal agency, or by another party contributing to
the funding of the contract, prior to payment, then the payment due date shall be extended by the number of
calendar days from the date of receipt of an invoice to the date when the State or Federal agency, or other
contributing party to the contract, has completed the inspection, advised the Authority of the results of the
inspection, and any deficiencies identified or issues raised as a result of such inspection have been corrected or
otherwise resolved.
(d)
If appropriated funds from which payment is to be made have not yet been appropriated or, if
appropriated, not yet been made available to the Authority, then the payment due date shall be extended by the
number of calendar days from the date of receipt of an invoice to the date when such funds are made available
to the Authority.
Section 504.6 Interest eligibility and computation. If the Authority fails to make prompt payment, the
Authority shall pay interest to a contractor on the payment when such interest computed as provided herein is
equal to or more than ten dollars. Interest shall be computed and accrue at the daily rate in effect on the date of
payment, as set by the New York State Tax Commission for corporate taxes pursuant to Section 1096(e)(1) of
the Tax Law. Interest on such a payment shall be computed for the period beginning on the day after the
payment due date and ending on the date of payment.
Section 504.7 Sources of funds to pay interest. Any interest payable by the Authority pursuant to this
Part shall be paid only from the same accounts, funds, or appropriations that are lawfully available to make the
related contract payment.
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Section 504.8 Incorporation of prompt payment policy statement into contracts. The provisions of this
Part in effect at the time of the creation of a contract shall be incorporated into and made a part of such contract
and shall apply to all payments as they become due and owing pursuant to the terms and conditions of such
contract, notwithstanding that the Authority may subsequently amend this Part by further rulemaking.
Section 504.9 Notice of objection. Unless a different procedure is specifically prescribed in a contract,
a contractor may object to any action taken by the Authority pursuant to this Part which prevents the
commencement of the time in which interest will be paid by submitting a written notice of objection to the
Authority. Such notice shall be signed and dated and concisely and clearly set forth the basis for the objection
and be addressed to the Vice President, New York State Energy Research and Development Authority, at the
address set forth in Section 504.2(e). The Vice President of the Authority, or his or her designee, shall review
the objection for purposes of affirming or modifying the Authority's action. Within 15 working days of the
receipt of the objection, the Vice President, or his or her designee, shall notify the contractor either that the
Authority's action is affirmed or that it is modified or that, due to the complexity of the issue, additional time is
needed to conduct the review; provided, however, in no event shall the extended review period exceed 30
working days.
Section 504.10 Judicial Review. Any determination made by the Authority pursuant to this Part which
prevents the commencement of the time in which interest will be paid is subject to judicial review in a
proceeding pursuant to Article 78 of the Civil Practice Law and Rules. Such proceedings shall only be
commenced upon completion of the review procedure specified in Section 504.9 of this Part or any other
review procedure that may be specified in the contract or by other law, rule, or regulation.
Section 504.11 Court action or other legal processes.
(a) Notwithstanding any other law to the contrary, the liability of the Authority to make an interest
payment to a contractor pursuant to this Part shall not extend beyond the date of a notice of intention to file a
claim, the date of a notice of a claim, or the date commencing a legal action for the payment of such interest,
whichever occurs first.
(b) With respect to the court action or other legal processes referred to in subdivision (a) of this section,
any interest obligation incurred by the Authority after the date specified therein pursuant to any provision of
law other than Public Authorities Law Section 2880 shall be determined as prescribed by such separate
provision of law, shall be paid as directed by the court, and shall be paid from any source of funds available for
that purpose.
Section 504.12 Amendments. These regulations may be amended by resolution of the Authority,
provided that the Chair, upon written notice to the other Members of the Authority, may from time to time
promulgate nonmaterial amendments of these regulations.
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EXHIBIT E
GUIDELINES FOR NYSERDA PR INT DELIVERABLES
PURPO SE
This document briefly describes editorial and production p rocedures and gives electronic data-transfer info rmatio n. NY SERD A’s
contractors prepare the reports describing NYSERD A research and development projects that NYSE RDA publishes. Please direct
questions about format and style to Diane Welch of NY SER DA 's Technical Communications unit: (518) 862-1090, ext. 3276; fax
(518) 862-1091; e-mail dlw@nyserda.org
COPYR IGHTS
All material borrowed or ad apted from other sources should be properly identified (i.e., document, source, date, and page). The
contractor must obtain and submit to NYSERDA the copyright owner's written permission to use copyrighted illustrations, tables, or
substantial amounts of text from another publication.
G EN ER AL IN FO RM ATION
The first reference to NYS ERDA should read “the New York State Energy Research and Develop ment Autho rity (NY SERD A).”
Subsequent references should read simply “NYSERD A.” When it is clear that you are referring to New York State, use State;
otherwise, use New York State or the State of New York.
•
Material borrowed or adapted from external sources must be identified (i.e., document, source, date,
and page ). Written permission to use copyrighted illustrations, tables, or text taken from another
pub lication m ust be submitted with the repo rt.
•
Avoid half-page and one-sentence paragraphs.
•
Do not use contrac tions.
•
Acron yms must be sp elled out the first time used, followed by the acronym in parentheses.
ELECTRONIC REQU IREMENTS
•
Material must be subm itted in any of the following formats:
- Comp act disc
- Iomega 1 00 P C-Zip disk
- IBM personal computer-compatible 3.5-inch, do uble-sid ed (D S), high-density (H D) d iskette
•

Textual material should be created in a format compatible with WordPerfect 9. W hile other word-processing
programs may be able to be converted, results may vary. Characteristics such as underlining, bold, italics, and special
chara cters that often ap pear in equations m ay be lo st if WordPerfect 9 is not used.

If you are unab le to me et these electronic transfer requirements, before submitting material, please con tact
Diane Welch of NY SER DA 's Technical Co mmunicatio ns unit at (5 18) 862 -109 0, ext. 3327 6; fax (5 18) 862 -109 1; e-mail
dlw@nyserda.org

New York State Energy Research and
Develop ment Autho rity
Technical Communications
17 C olumbia C ircle
Albany, New York 12203-6399

February 2000
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