Attachment II
Statement of Work 
Training Initiative Plan
Agreement No. *******



TRAINING PARTNER INFORMATION

Name: 
Address: 
Contact Name: 
Telephone: 
Email: 
Fax: 

Team Members: 




STATEMENT OF WORK

Task 1: Deliver Training

The Contractor shall deliver the courses listed below …X# of hours per session, X times, and shall enroll a sufficient number of participants such that a minimum of X# of students will successfully complete the training. 

<Provide all course details including title and number of contact hours per session and number of participants.>

	Course Name
	Number of Sessions
	Contact Hours per Session
	Number Participants per Session

	1)
	
	
	

	2) 
	
	
	

	3)
	
	
	

	4)
	
	
	

	Totals
	
	
	




Task 1 Deliverable: Deliver courses listed above.



Task 2: Training Equipment and Supplies

The Contractor shall ensure that it provides the necessary equipment to teach the proposed course(s). Equipment provided will include ….

Task 2 Deliverable: Supply the equipment necessary to conduct the training described in this Statement of Work.

Task 3: Deliver Internships (if applicable) 

Contractor shall establish a Memorandum of Understanding (MOU) with a minimum of XX employers who agree to provide internship experiences for training participants.  The Contractor shall place XX number of student interns in positions with participating employers. Internships shall include the following: 

Task 3 Deliverable: Memorandum of Understanding with employers, placement of X number of student interns. 

Task 4: Instructors

The Contractor shall establish and maintain a pool of qualified instructors to deliver classes, and provide a list of instructors and associated resumes to NYSERDA for approval by the NYSERDA project manager. Any change in an instructor shall be requested in writing and submitted to NYSERDA for approval no less than four weeks prior to conducting the training.

Task 4 Deliverable: Provide qualified instructors for all classes. 

Task 5: Course Instructional Materials

The Contractor shall produce, assemble, maintain, and provide training materials for all training. Materials may include, but are not limited to, student handbooks, slide presentations, course syllabus, course outline, course objectives, lesson plans, class activity equipment. The Contractor shall submit all materials to NYSERDA for approve prior to course delivery date. Course materials shall be maintained to current building science and energy efficiency technology standards, at the request of NYSERDA. <Please provide a list of specific materials owned by the Contractor that will be used to deliver training outlined in this Statement of Work.>

Task 5 Deliverable: Provide all necessary training materials.

Task 6: Upload Training to GetenergySmart.org Training website

The Contractor shall upload each training session to www.getenergysmart.org prior to the course delivery date to help market the training to participants who visit NYSERDA’s website. To upload a training session, go to http://www.getenergysmart.org/TrainingMap.aspx and click on the “Add a Training” link at the bottom of the page.  Complete the form and click on “submit event,” to send the request to a NYSERDA staff member for review and approval, upon which the event will be automatically posted to the website within 48 hours
	
		Task 6 Deliverable: Upload the training information to NYSERDA’s website.

Task 7: Cooperative Advertising (if applicable) 
The Contractor shall submit proposed advertising copy to NYSERDA for consideration and approval. Final advertising copy shall be submitted to NYSERDA for approval prior to publishing.

Task 7 Deliverable: Submit advertising copy. 

Task 8: Metrics Reporting

The Contractor shall provide regularly scheduled reports, including a Quarterly Report beginning the first quarter of the contract period, and more frequent reports such as at the completion of each training session at the request of NYSERDA’s Project Manager. The reports shall be in a format acceptable to NYSERDA, in a manner that sufficiently documents the following metrics:

· Complete list of trainings held during the previous reporting period
· Locations where the training sessions were held
· Documentation regarding student eligibility
· Number of attendees enrolled and completed for each training session
· Cumulative total of students attending training sessions
· Registration fees paid by participants, and summary of third-party funds used for training
· All costs incurred to conduct training sessions
· Training evaluation - submitted from both the trainer(s) and the attendees
· Success rate of the training, including the number of participants taking the certification exam (if applicable) and the pass rate.
· All other metrics as requested by NYSERDA.

Task 8 Deliverable: Provide scheduled Quarterly Reports, and other reports upon request by NYSERDA.

Task 9: Advise Students of Available NYSERDA Funding

For training leading to national credentials meeting the requirements of PON 1816, the Contractor shall advise participating students of available funds from NYSERDA including, but not limited to, exam fee reimbursements, application fees, etc. The Contractor shall include the following language in the application form for the Training Program:
“This Training Program is funded in part by the New York State Energy Research and Development Authority (NYSERDA) through its Workforce Development Training Partnerships for Energy Efficiency program (PON 1816).  NYSERDA’s funding has significantly reduced tuition cost of this program for eligible attendees.  Accordingly, attendees will not be eligible to receive NYSERDA course fee reimbursement for this training under any other offer.  Cost-shared reimbursement of certification examination fees is available from NYSERDA through a separate application.”
Task 9 Deliverable: Advise eligible students of NYSERDA funding opportunities. 

Task 10: Training Partners register their entity and relevant course offerings on the New York State Eligible Training Provider List.

The Contractor shall register their organization on the NYS Eligible Training Provider List (ETPL), which is a comprehensive inventory of training providers used by One Stop Career Centers to inform customers on training available in NYS.  To become registered, a training partner must visit the “Provider” section at http://www.labor.state.ny.us/etp/PROV_LOGIN.asp and complete the online application.  Upon completion of the application, the training partner will be contacted by the appropriate Local Workforce Investment Board to complete the registration process. Once completed, the Contractor shall submit proof of registration to NYSERDA. The Contractor shall provide enrollment records and other data as required of training providers registered with NYS DOL ETPL.
Task 10 Deliverable: Proof of Registration on the NYS DOL ETP, Enrollment data upload to NYS DOL ETPL.

Task 11: Compensation Reporting Requirements
The maximum award under this contract is $ X,XXX
Task 11A:  Invoice Submission and Payments  

The Contractor shall submit proper invoices, the prices stipulated herein for Work delivered or rendered and accepted, less deductions, if any as herein provided.  The total price which NYSERDA will pay to the Contractor represents the price of the Work.  

It is the responsibility of the Contractor to disclose any additional funding secured after the proposal submission. NYSERDA, upon its sole discretion, may adjust the calculation of funding based on the total cost of training and internship support less the sum of tuition revenue (whether direct or via third party payment), training organization cost-share and any other available funds including federal, state or utility sources. The Contractor shall invoice NYSERDA an amount equal to the "Incentive per Student" times the number of eligible enrolled students plus eligible expenses for equipment, training materials, and venue with sum not-to-exceed the total “NYSERDA Share” as set forth in Attachment IV: Training Session Budget Form. The “Incentive per Student” shall not exceed the ratio of the "NYSERDA Share" divided by the agreed upon number of participants per session plus verifiable and eligible expenses for equipment, training materials, and venue. In the event where more participants complete training, the Contractor shall submit request for modification to increase the NYSERDA Share. The Contractor shall submit an invoice along with appropriate receipts to NYSERDA per the Schedule of Payments contained in Schedule of Payments below.

Task 11B:  Schedule of Payments  

At the completion of each Milestone Billing Event identified below, the Contractor may submit invoices requesting payment by NYSERDA of the amounts not-to-exceed corresponding “NYSERDA Share” amounts indicated below.  NYSERDA shall make payment to the Contractor in accordance with and subject to its Prompt Payment Policy Statement attached hereto.  

Milestone Billing Event			Not-to-Exceed Price (NYSERDA Share)
1.										$   X
2.										$   X
3. 										$   X
4. 										$   X

		The Contractor shall meet the approved training and internship schedule and budget per this Agreement. If the Contractor does not meet goals as outlined in this Agreement, the Contractor will be served a Notice of Non-Compliance, and must submit a corrective action plan to NYSERDA for approval. If the revised goals are not reached, and the situation is not remedied within 30 days, the funds may be rescinded. NYSERDA has the right, in its sole discretion, to choose not to fund remaining training sessions and internships if the Contractor does not meet workforce development targets (internship placement, etc.) as outlined in this Agreement. 
Task 11 Deliverable: Invoice and receipts demonstrating incurred costs and any other sources of funding (ARRA, per milestone schedule) 


The following schedule and budget documents are annexed and incorporated into this Agreement:
			Attachment I: Training Partnership Application Form
			Attachment II: Statement of Work
			Attachment III: Training Schedule and Venue Form
			Attachment IV: Training Session Budget Form
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